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The Beverly Hills Unified School District would like to acknowledge and thank the Con-
ejo Valley Unified School District for the use of their discipline handbook as the basis for
this publication.

For additional information or complete copies of Board Policies, regulations, and/or Edu-
cation Code references, contact the Coordinator of Child Welfare and Attendance, (310)
551-5100, extension 2250.



INTRODUCTION

Page No.
1
I GENERAL CONDUCT i e e 2
1. PROHIBITED ACTIVITIES BY STUDENTS ................. 3
M. AREAS OF RESPONSIBILITY e 4
A.  Parent/Guardian ... 4
B. Students ... 5
C. Board of Education  .......oeiiiiiiiiiiiie e 5
D. Administrators: Superintendent & School ............ 6
E.  Teachers .o 7
F.  Classified Personnel ..o, 7
V. ADMINISTRATIVE PROCEDURES ..o, 8
A, ConferenCes  ..ooiiiiiiiii i 8
B. Child Study Team 8
C. Behavioral Contract  ........ccocevviiiiieiiiii e, 8
D. Removal fromClass .........ccooiiiiiiiiiiiii e, 8
E. Probation 9
F.  Detention 9
G. Loss of Credit or Removal from Course e 9
H. Single Period Truancy  .......cooiiiiiiiiiiieie e, 9
. Truancy 9
J.  Exclusion 10
K.  Suspension and Expulsion/Due Process ................ 11
L. Recommended Disciplinary Action ..................... 37
M.  Student Guide to Understanding and Avoiding
Harassment ... 37
V. RULES AND REGULATIONS ... 38
A. Cheating Policy .. 38
B. Academic Eligibility Extra Curricular Activities ...... 39
C. Dress Code/Gang Apparel ..o 40
D. BicycleRules ..o 42
E. BusConduCt ......ccooiiiiiiiiiiiiiii e 42
F.  Pupil Access to Internet and On-Line Sites  ............ 42

TABLE OF CONTENTS



G. Communication Guidelines ...,
APPENDIX I: Guidelines for Administering Discipline to Students  ......

Violations Against Persons — ........ccoeviiiiiiieannnn.
Violations Against Property — ........ccooevvivevieineennnn.
Violations Against Public Decency and Good Morals

Violations Against Public Health and Safety  .........
Violations Against Traffic Regulations  ...............
Violations Against School Standards ~ ..................

TmMmoOw>

APPENDIX Il: Student Guide to Understanding and Avoiding Harassment

APPENDIX I11: Nondiscrimination and Sexual Harassment Policy  ......

APPENDIX IV: Student Drug and Alcohol Use ...
A. District Philosophy and Policy — ........ccooooiiiinis
B. District Drug Advisory Council
C. Prohibitions and Procedures Relating to Abuswe

Substances

APPENDIX V: Uniform Complaint Procedures  ..........ccooiviiviiiinnnns

APPENDIX VI: Disruptive Intruders on Campus — .......covoeviveiienennns

APPENDIX VII: Anti-Harassment/Intimidation Policy — .....................

APPENDIX VIII: Student Conduct Policy ...

44
47
48
50
51
51
51
52
54
56
58

58
59

59

60

64

68

71



BEVERLY HILLS UNIFIED SCHOOL DISTRICT
255 South Lasky Drive
Beverly Hills, CA 90212

August, 2011

DISCIPLINE POLICY AND PROCEDURES

Introduction

We look forward to having you as a member of the Beverly Hills Unified School District
community. We care about the students attending our public schools and want them to
receive the finest educational opportunities possible.

The purpose of this booklet is to provide you with information to assure you that your
Board of Education vigorously supports learning within a framework of academic excel-
lence, discipline, and orderliness. We believe that students in public schools should
progress from being adult-directed, with minimal application of disciplinary measures, to
being self-directed. We are proud of the students of our school system. They have prov-
en themselves to be good citizens and scholars in the classroom and in the community.

It is important that you, as a parent, are aware of the Board of Education Policy and Pro-
cedures, which are followed when disciplinary situations arise. With this awareness, you
will also be able to assist in helping your child understand the importance of conducting
themselves appropriately. Ultimately, our goal is for your child to enjoy a rich learning
experience in the Beverly Hills schools.



GENERAL CONDUCT

The Board of Education believes that every student’s character is molded by influences
starting with the student’s family and including all the institutions that affect the student’s
life. It is a major purpose of public education to teach, model, and encourage the devel-
opment of good character in every student in every possible way. The Beverly Hills Uni-
fied School District Board of Education recognizes that a quality education includes a
fundamental expectation that schools provide an environment that encourages the devel-
opment of a strong moral anchor in truth, responsibility, and justice.

American public education has historically viewed character development as a foundation
of the major mission of successful teaching and learning. The social environments of
homes, schools, and communities form values and character. Clear expectations and
pride in complying with the norms of the community help shape behavior. Families,
schools, and communities have a profound influence on character, ethics, and values in
both direct and indirect ways and school communities have a responsibility to teach,
demonstrate, and promote ethical behavior. All participants in the education process
must work in the partnership to ensure the successful development of the citizens of fu-
ture generations.



PROHIBITED STUDENTS ACTIVITIES

Activities which are contrary to the welfare and best interest of the students and the
school, as determined by the Education Code (E.C.), the Board of Education and the local
school administration are prohibited, such as:

A. obstructing or disrupting any authorized activity conducted under the authority of the
Board of Education or its employees;

B. conducting activities that evidence intent to conflict with school sponsored events or
with the proper functioning of the regular school program;

C. using force, violence, threat, intimidation, extortion or coercion to obstruct any school
officials in the performance of their duties;

D. preventing a student, teacher or other school authorities from attending a class;
E. obstructing or disrupting the educational program of the school;

F. entering or using in any unauthorized manner any school facilities, including build-
ings, grounds and equipment;

G. failing to comply with the direction of police or any other law enforcement officers
while they are acting in the performance of their duties on the school grounds;

H. conspiring to engage in hazing, participating in hazing, or committing any act that
injures, degrades, or disgraces, or tends to injure, degrade, or disgrace any fellow stu-
dent (E.C. 32051);

I.  smoking, possessing or selling tobacco products on or within any school or district
property;

J. selling, buying, igniting or possessing fireworks of any kind while under the jurisdic-
tion of the school, including “poppers” or “snappers”.

K. unlawfully possessing, using, selling, giving away or otherwise furnishing to another
or being under the influence of any controlled substance, as defined in Section 11007,
Health and Safety Code, or of any alcoholic beverage or intoxicant of any kind;

L. engaging in any form of sexual harassment;

M. possessing, selling, or furnishing any firearm, knife, explosive or other dangerous ob-
ject.



AREAS OF RESPONSIBILITY

A. PARENT/ GUARDIAN

The Parent/Guardian shall:

1.

2.

adhere to existing laws governing the conduct and education of their children;

comply with Compulsory Education Laws E.C. 48200, 48400, 48450, and 48454
which state that:

a. a person between the ages of 6 and 16 years, not exempted, is subject to com-
pulsory full-time education;

b. a person between the ages of 16 and 18 years shall attend school in an ap-
proved program unless he/she has received a high school diploma or its equiv-
alent;

be liable for any misconduct resulting in injury or death to any student, or to any
persons employed by or volunteering for the School District. The liability of the
parent or guardian shall not exceed $12,500; (E.C. 48904(a), Civil Code 1714.1)

be liable for any defacement or injury to any real or personal property belonging
to the school district or any school employee. The liability of the parent or guar-
dian shall not exceed $ 12,500; (E.C. 48904(a), Civil Code 1714.1)

be liable for all property belonging to the school district which is loaned to the
student and not returned upon demand of an employee of the District. The liability
of the parent or guardian shall not exceed $12,500; (E.C. 48904(a), Civil Code
1714.1)

ensure compliance with the Vehicle Code regarding bicycle and automobile regu-
lations in the vicinity of and on school property.



B. STUDENTS

STUDENT RESPONSIBILITY CONTRACT

(Summary for K-3 Students)

©CoNoRA~WNE

10.
. 1 know that I cannot ride my bicycle to school until I am in the 4" grade.
12.
13.

14.
15.
16.

I will behave respectfully to all adults and other students at my school.

I will be quiet and orderly in the hallways, cafeteria, and the office.

I will ask my teacher’s permission whenever | leave my room during class time.
I will clean up after myself.

I will dress appropriately for school.

I will not use inappropriate language.

I will not chew or possess gum on school grounds.

I know that | cannot bring toys, music players or electronic games to school.

I will stay out of the halls during recess and lunch times and never enter a classroom
without a teacher.

I will not bully others and keep my hands and feet to myself at all times.

I will not cheat on any tests or assignments or help others to cheat.

I will never bring weapons or dangerous items of any kind to school. This includes
any type of pocketknife or sharp object. | understand that if I do I will be suspended
or possibly expelled from school.

I will not damage school property in any way.

I will not take things that do not belong to me.

I will not bring a cellular phone or other electronic devices to school. If | bring a
cellular phone to school, it must be turned off during school hours and hidden from
view at all times. If | do not follow these rules, my cell phone will be taken away
and 1 will no longer be allowed to have one at school.

STUDENT RESPONSIBILITY CONTRACT

(Summary for grades 4-8 Students)

As a student in the Beverly Hills Unified School District, | understand that | must meet certain
responsibilities and obligations, including, but not limited to the following:

To remain on campus at all times during the school day and attend all of my classes except
for legally excused reasons (illness, medical appointments, bereavement or quarantine). |
will leave a classroom only with teacher permission and an authorized hall pass. If | must
leave campus during the school day, an authorized adult through the school office will sign
me out. | will sign in through the school office upon my return or if, for any reason, | am
late to school. Following an absence, | will present a signed absence slip to my homeroom
teacher.

To arrive on time for all classes. Tardiness impacts student performance. Detention will
be assigned to Middle School students for tardiness. Repeated detention assignments, or
failure to serve detention in a timely manner, may result in additional disciplinary conse-
quences, including suspension from school.



To follow all school rules and policies at all times, and to follow the verbal directions of all
teachers, administrators, and other staff members.

To behave honestly and ethically at all times. | will not knowingly provide false information
to any teacher, administrator, or other staff member. | understand that violating the Dis-
trict Cheating Policy will result in disciplinary consequences. Cheating can include either
giving or receiving aid.

To refrain from leaving trash on the classroom floor or in the halls or cafeteria. | under-
stand that eating is not permitted outside the cafeteria or other designated areas. | under-
stand that if | violate these rules, | may be assigned school service duty.

To refrain from chewing gum on school grounds. | understand that | may receive deten-
tion and/or school service if | am caught chewing gum any time on campus.

To refrain from wearing attire which bears inappropriate logos or detracts from the aca-
demic environment of the school or affects the safety of the individual (hats/caps, sagging
pants, hanging belts, short shorts or skirts, low cut necklines, halter tops, spaghetti straps,
blouses or pants that expose the stomach or undergarments, etc.). | understand that
wearing inappropriate clothing to school may result in my being required to change to
more suitable attire. Make-up of any kind is NOT permitted.

To follow the District’s Acceptable Use Policy on student access to networked informa-
tion resources. | understand that access will be granted me only if | submit and comply
with the permission and agreement forms signed by me and my parents. | agree to act in
a considerate and responsible manner while conducting research and communicating with
others as related to school assignments. | will abide by the rules of every network that |
access. | understand that if | don’t follow the rules associated with the use of telecommu-
nications and electronic information resources, the appropriate disciplinary consequences,
including loss of access to the school’s and district’s electronic information resources, as
well as suspension from school, may be enforced upon my violation of said rules.

To refrain from using cellular phones or other electronic devices on campus during the
school day. Cell phones may be used ONLY before and after school. During the school
day, cell phones are to be turned off and kept out of sight. | understand that | bring my
cell phone or other electronic devices to school at my own risk and that the school is not
responsible for lost or stolen items.

To refrain from bringing cameras, video cameras, or other recording devices — including
picture or video cell phones — to campus without prior written permission from a school
administrator.

To refrain from riding a bicycle, skateboard, or rollerblades on campus. | am aware that
Beverly Hills Unified School District Board Policy 5030 requires students who ride bi-
cycles to school to wear safety helmets. Students not wearing helmets may forfeit permis-
sion to park bicycles on the school grounds. Students are responsible for securing bikes
and helmets. | understand that scooters and skateboards are never allowed on campus.

To refrain from defacing property with graffiti or other acts which damage school proper-
ty. | understand that the penalty for such damage will be suspension from school, notifica-



tion of the Beverly Hills Police Department, a parent conference, my responsibility for
reimbursement of the costs of repairing the damage, and, in serious cases, initiation of ex-
pulsion procedures.

To refrain from unauthorized possession of school/personal property such as keys, ex-
aminations, equipment or personal effects. Unauthorized possession may result in my sus-
pension and/or expulsion.

To refrain from the unlawful use, possession of sale of drugs or alcohol on or off school
grounds, when involved in any school related activity, or when on the way to or from
home/school. | understand that violation of the District drug/alcohol policy will result in
my suspension from school, notification of the Beverly Hills Police Department, a parent
conference, and initiation of expulsion procedures. | understand that return to school is
contingent upon enrollment in an approved drug education/counseling program.

To refrain from fighting or from inciting others to fight. | agree to seek counsel with an
appropriate adult when | am involved in disagreements that could lead to fighting. | under-
stand that the penalty for violating this section may result in suspension from school.

To refrain from bringing any type of weapon (includes any type of pocket knife or sharp
object) to school. | understand that the penalty for violating this section is my suspension
from school and initiation of expulsion procedures.

To refrain from any type of bullying and/or hazing activities that would be likely to cause
bodily danger, physical harm, or personal degradation or disgrace to another student.

This can be electronically or in person. | understand that any student found bullying and/or
hazing will be subject to suspension and/or expulsion and may be referred to the Beverly
Hills Police Department.

To respect the dignity and rights of every student and adult. | will refrain from making ra-
cial slurs or using vulgar, obscene or insulting language. | understand that violation of the
District Sexual Harassment Policy will result in disciplinary action. This policy prohibits
verbal, written, or physical sexual harassment. | understand | am responsible for conduct-
ing myself responsibly with regard to the rights and safety of others and the importance of
mutual respect and understanding.

To refrain from any behavior which disrupts school activities. | understand that actions
such as inappropriate classroom conduct, profanity, lack of respect for classmates and
adults, the unauthorized selling of any items on campus, the possession of matches, tobac-
co, poppers, or fireworks are unacceptable behaviors and may result in suspension and/or
expulsion.

STUDENT RESPONSIBILITY CONTRACT

(Summary for 9-12 Students)

As a student at Beverly Hills High School, | understand that | must meet certain responsibilities and obliga-
tions, including, but not limited to, the following:



10.

11.

12.

To remain on campus at all times during the school day as defined by my school program, including lun-
chtime, leaving ONLY when authorized to do so by a school official. Beverly Hills High School is a closed cam-
pus and students are not permitted to leave before 1:45p.m.

To arrive on time for all classes. Absences and tardiness impact student performance. Detention and
other consequences may be assigned for excessive absences and tardiness.

To attend all my classes except for legally excused reasons (illness, bereavement, quarantine, or medical
appointment). | understand that | must clear all absences and that the procedures are as follows:

e  On the day of a full-day absence, my parent will call the attendance office before 10:00 a.m. If they do not
call, they may send a note within 5 days of the absence.

e  After 5 days, my parent must come to the Attendance Office to clear an absence. After the 10* day, an ab-
sence will not be excused.

e If I must leave school during the day, | will bring a parent’s note to the Attendance Office BEFORE | LEAVE
CAMPUS. | will not leave campus for a medical appointment without following this procedure. *(A note on
doctor’s stationery, signed by the doctor, stating the date and time of the appointment is required upon
return to campus, or the absence is unexcused.

e | understand that | may receive a failing grade from a class in which | have 5 unexcused absences. | also un-
derstand that detention(s) may be assigned by teachers for failure to follow attendance guidelines.

To refrain from unlawful use, possession or sale of drugs or alcohol on or off school grounds, when in-
volved in any school activity, or when on the way to or from home/school. | understand that violation of
District drug/alcohol policy will result in my suspension from school, notification of the Beverly Hills Police
Department, a parent conference, and possible initiation of expulsion procedures. | understand that re-
turn to school may be contingent upon enrollment in an approved drug education/counseling program.

To refrain from bringing any type of weapon (includes pocket knife or sharp object) to school. | under-
stand the penalty for violating this section is my suspension from school and initiation of expulsion proce-
dures.

To dress appropriately for school, recognizing that school is a place of business and that | must respect the
guidelines set by my individual teachers. All clothing must cover undergarments! The following are consi-
dered inappropriate and may not be worn: any clothing that suggests gang affiliation, bears inappropriate
logos, or detracts from the academic environment.

To refrain from behavior that disrupts school activities. | understand that actions such as inappropriate
classroom conduct, profanity, and lack of respect for classmates and adults are unacceptable behaviors
and may result in suspension and/or expulsion.

To refrain from the unauthorized sale of any items on campus.

To refrain from possessing, using, and/or supplying others with matches or tobacco products or fireworks.
Students my not smoke anywhere on campus. In understand that these are unacceptable behaviors and
that the Beverly Hills Police Department may issue a citation to me.

Cell phones must be off while in classrooms, unless at the teacher’s direction. No making or receiving
calls in the Library. | understand that if | use such a device at an inappropriate time or place, disciplinary
consequences will follow.

To refrain from using any type of recording device at school, with the understanding that taking pictures of
other students or staff members with cameras, camera phones, video recorders or any other type of image
capturing device without their permission is forbidden. | further understand that if | do so, my equipment
may be confiscated.

To refrain from using the elevators on campus. | understand they are for adults only. In case | am injured |
will obtain a pass from my Assistant Principal or the school nurse in order to use the elevators.



13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

To refrain from littering anywhere on the school campus. | understand that if | litter, | may be assigned
clean-up duty, detention, or cited by school officials or the police anywhere on the school campus.

To refrain from unauthorized possession of school property such as keys, examinations, or equipment.
Unauthorized possession may result in arrest, suspension and/or expulsion.

To refrain from fighting or from inciting others to fight. | understand that the penalty for violating this
section may result in suspension from school for up to five days and/or arrest and/or expulsion from
school.

To behave honestly and ethically at all times. | will abide by the Beverly Hills High School Cheating Policy,
which defines cheating as communicating with another student during an exam, copying material during
an exam, allowing another student to copy from their exam paper, using unauthorized notes or devices,
submitting falsified information for grading purposes, obtaining and supplying a copy and/or information
about an exam without the knowledge and consent of the teacher, submitting work written by another
person, submitting work written by the student for another assignment without the instructor’s knowledge
or consent (self-plagiarism), copying another person’s assignment(s), allowing another student to copy his
or her assignment, or taking home exams without the knowledge and consent of the instructor.

To refrain from defacing property with or through other acts which damage school property. | understand
that the penalty for such damage may be suspension from school, notification of the Beverly Hills Police
Department, a parent conference, my being responsible for reimbursement of the costs associated with
repairing the damage, and, in serious cases, initiation of expulsion procedures.

To return all textbooks in good condition and clear any textbook fines by the end of the year. Fines that
are not cleared by the end of the school year may prevent students from registering until fines are cleared.
Any book turned in after the last day of school is considered late and will be charged a $10 (per book) late
fee. Please note, if your book was returned, and we have found it to be in an unsatisfactory condition, it
will be listed on this letter as not returned and the balance column will reflect the price of the fine.

To refrain from sexual harassment of others, whether verbal, written or physical. Any student found guilty
of sexual harassment shall be subject to disciplinary action.

To refrain from any illegal use or activity with computer hardware and software. This includes cheating in
classes, changing grades and/or attendance for myself or others.

To submit to the Principal or his designee for review and for permission to circulate petitions, circulars, and
other printed material at least one day prior to distribution. Unapproved distribution of printed material
results in suspension from school activities and possible expulsion.

To respect the diversity of our student population. | understand that racial, ethnic, sexist, or other inap-
propriate comments or actions will result in immediate disciplinary action.

To refrain from any type of bullying or hazing activities, including electronic bullying, that would be likely to
cause body danger, physical harm or personal degradation or disgrace to another student. Any student
found guilty of bullying or hazing will be subject to suspension and/or expulsion and may be referred to the
Beverly Hills Police Department.

To refrain from entering the parking structure between 8:15a.m. and 1:45p.m. | also understand there is
no loitering allowed on Heath Avenue during lunch or after school. | understand students are not permit-
ted to leave campus before 1:45p.m. After that time, | will leave campus when my classes have ended.

Seniors must maintain good attendance and grades (must pass five classes) to participate in senior activi-
ties and will be required to sign a separate contract.

To follow the District’s Acceptable Use Policy on student access to networked information resources and |
agree to the following. | understand that access will be granted to students who submit the proper per-



27.

28.

C.

mission forms and agreement forms signed by parents of minor students (under 18 years of age) and by
students themselves. | agree to act in a considerate and responsible manner while conducting research
and communicating with others as related to school assignments. | will abide by the rules of every network
that | access. | understand that if | don’t follow the rules associated with the use of telecommunications
and electronic information resources that the appropriate disciplinary consequences, including suspension
from school, could be enforced upon my violation of said rules.

To refrain from riding skateboards anywhere on campus. They will be confiscated.

To refrain from entering any construction areas and interacting with construction workers.

As a student at Beverly Hills High School, | have read the Beverly Hills School Student Responsibility Con-
tract and agree to abide by the school rules and policies and to be a responsible person. | understand
that the list of rules and obligations in the contract is not all inclusive. | understand that an additional
copy of the Student Responsibility Contract may be found on the Beverly Hills High School website.

BOARD OF EDUCATION

The Board of Education shall:

D.

1. hold all school personnel, through the Superintendent, responsible for the control
and proper conduct of students while under the legal supervision of the school.

2. give full support, and mutual cooperation shall be expected of all school person-
nel in the administration of District policy.

ADMINISTRATORS

The Superintendent shall:

1. establish procedures to carry out Board of Education discipline policy.

2. hold all school personnel, students and parents responsible for the Board of Edu-
cation policy and the conduct of children in the schools of the Beverly Hills Uni-
fied School District.

3. notify the parent/guardian of all students of the availability of the District policy
pertaining to student discipline. (E.C. 35291)

The School Administrator shall:

1. initiate and enforce a set of school rules to facilitate effective learning and pro-
mote attitudes and habits of good citizenship.



communicate the rules for student discipline to the continuing students at the be-
ginning of the fall semester, and to transfer students at the time of their enroll-
ment. (Ed. Code 35291)

support classroom teachers in their efforts to promote improved and acceptable
behavior of students.

notify parents/guardians of student offenses considered serious by the administra-
tor by telephone, letter or personnel conference.

involve parents, community organizations and other government agencies in ob-
taining the best behavioral performances by students.

maintain documented records of deviant student behavior as a means of helping in
the guidance of the students, as a record for parental conferences, as reference for
authorized agencies and for supporting evidence where suspensions or expulsions
may become necessary.

cooperate with law enforcement personnel.

always remain cognizant of his legal and professional responsibilities to the Dis-
trict and to the students.

be responsible for administration, management, instructional programs, and oper-
ation of the school.

E. TEACHERS

The Teachers shall:

1.

2.

conduct well-planned and effective classroom programs.

initiate and enforce sets of classroom regulations and positive behavioral rein-
forcements that facilitate effective learning.

cooperate with administrators and other classroom teachers to enforce general
school rules and appropriate campus behavior.

follow procedures outlined in each school's handbook to handle discipline prob-
lems for which he/she is directly responsible.

make prompt referrals when a student's conduct and record indicate that more
than routine controls are needed.



6. remove any student whose behavior seriously disrupts the learning atmosphere of
the class, and cooperate with the administrator in his/her effort to promote im-
proved and acceptable behavior of students.

F. CLASSIFIED PERSONNEL

Classified Personnel shall be responsible to assist in maintaining student behavior in
those areas specifically authorized and assigned by the Superintendent and/or principal,
except when health, welfare, safety of others or plant security is jeopardized.
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ADMINISTRATIVE PROCEDURES

The Board of Education recognizes that each student is an individual and that control and
correction of student misconduct must be managed on an individual student basis. The
following procedures will be used for disciplinary purposes:

A. CONFERENCES

Misconduct indicates the need for a comprehensive look at the student's behavior to de-
termine possible causes and probable corrective measures.

Conferences may involve some or all of the following people; students, teachers, psy-
chologists, counselors, attendance officers, school administrators, parents, and District
Office personnel.

B. STUDENT STUDY TEAM

Misconduct of a continuing nature indicates the need for a comprehensive look at the stu-
dent's behavior to determine possible causes and probable corrective measures. The Stu-
dent Study Team, which may include some or all of the following people: student, teach-
ers, psychologist, counselors, attendance officer, school administrator, parents, and Dis-
trict Office personnel, will review student behavior, develop and monitor a plan for assis-
tance.

C. BEHAVIORAL CONTRACT

A behavioral contract may be written before or after disciplinary action for any act of
misconduct, including no diligence in studies. When this action is taken, the parent will
be provided with a copy of the contract.

The District encourages use of performance contracts, whereby student/District-

determined goals in academic/behavior areas are specifically and expressly stated. Stu-
dents are held accountable for achievement of these mutually agreed upon goals.

D. REMOVAL FROM CLASS

A student who creates a safety hazard in class or commits severe disruptive infractions in
class may be suspended from that class by the teacher for the day of the suspension and



the day following. The teacher shall immediately report the suspension to the principal
for appropriate action. (EC 48910).

E. PROBATION

A student may be placed on probation before or after disciplinary action for any act of
misconduct, including no diligence in studies. When this action is taken, parents will be
notified in writing.

F. DETENTION

A student shall not be detained in school for disciplinary or other reasons for more than
one hour after the close of the maximum school day. (Title 5, Section 353)

A student shall not be required to remain in school during the intermission at noon, or
during any recess. (Title 5, Section 352)

G. LOSS OF CREDIT OR REMOVAL FROM COURSE (HIGH SCHOOL)

The Beverly Hills Unified School District believes that the school and home are engaged
in a partnership to teach the values of integrity, truth, personal accountability, and respect
for the rights of others. (See section on Academic Honesty, Bd. Pol. 5040.1

H. SINGLE PERIOD TRUANCY

Any comprehensive high school student who has five (5) single period truancies in any
one class, per semester, will be referred to an Assistant Principal and referred to the
School Attendance Review Board. Extensive communication with students and parents
has been built into the procedure.

I. TRUANCY

Any pupil subject to compulsory full-time education or to compulsory continuation edu-
cation who is absent from school without valid excuse three (3) days in one school year
or tardy without valid excuse in excess of 30 minutes on each of more than three days in
one school year is a truant and shall be reported to the assistant principal or the Coordina-
tor of Child Welfare and Attendance.



E.C. 48260 Definition of a Truant

Upon a pupil's initial classification as a truant, the school district shall notify the student's
parent or guardian, by first-class mail or other reasonable means, of the following:

1.

2.

that the pupil is a truant;

that the parent or guardian is obligated to compel attendance of the pupil at
school;

that parents or guardians who fail to meet this obligation may be guilty of an in-
fraction and subject to prosecution pursuant to Article 6 (commencing with Sec-
tion 48290) of Chapter 2 of Part 27,

that alternative educational programs that are available in the district and that may
be appropriate to assist the pupil;

that the parent or guardian has the right to meet with appropriate school personnel
and/or the School Attendance Review Board (SARB) to discuss solutions to the
pupil's truancy;

that the pupil may be subject to prosecution under Section 48264;

that the pupil may be subject to suspension, restriction, or delay driving privilege
pursuant to Section 13202.7 of the Vehicle Code;

that it is recommended that the parent or guardian accompany the pupil to school
and attend classes with the pupil for one day.

E.C. 48260.5 Notice to Parent or Guardian

J. EXCLUSION

The Board of Education may exclude from attendance at regular school classes any child
whose physical or mental disability is such as to cause his attendance to be a detriment to
the welfare of other students. Ed. Code Section 48211 sets forth the following reasons for
exclusions:

1. when a student displays filthy or vicious habits;

2. when a student has a contagious or infectious disease;

3. when a student lacks proper immunization for up to five (5) days;



4. when a principal determines that the continued presence of the child would consti-
tute a clear and present danger to the life, safety, or health of pupils or school per-
sonnel.

E.C. 48211-48213

K. SUSPENSION AND EXPULSION/DUE PROCESS

The Governing Board has established policies and standards of behavior in order to pro-
mote learning and to protect the safety and well-being of all students. When these poli-
cies and standards are violated, it may be necessary to suspend or expel students from
regular classroom instruction.

Suspended or expelled students shall be excluded from all school-related extracurricular
activities during the period of suspension or expulsion.

Except where suspension for a first offense is warranted in accordance with law, suspen-
sion shall be imposed only when other means of correction fail to bring about proper
conduct. (Education Code 48900.5)

Expulsion is an action taken by the Board for severe or prolonged breaches of discipline
by a student. Except for single acts of a grave nature, expulsion is used only when there
is a history of misconduct, when other forms of discipline, including suspension, have
failed to bring about proper conduct, or when the student’s presence causes a continuing
danger to him/herself or others. (Education Code 48915)

The grounds for suspension and expulsion and the procedures for considering, recom-
mending and/or implementing suspension and expulsion shall be specified in administra-
tive regulation.

Zero Tolerance

The Board supports a zero tolerance approach to serious offenses. This approach makes
the removal of potentially dangerous students from the classroom a top priority. It en-
sures fair and equal treatment of all students and requires that all offenders be punished to
the fullest extent of the law. Staff shall immediately report to the Superintendent or De-
signee any incidence of offenses specified by law, Board policy and administrative regu-
lation as cause for suspension or expulsion.

The Superintendent or Designee shall notify staff, students and parents/guardians about
the district’s zero tolerance policy and the consequences which may result from student
offenses. He/she shall also ensure strict enforcement of this policy.



Student Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension
and expulsion by affording them their due process rights under the law. The Superinten-
dent or Designee shall comply with procedures for notices and appeals as specified in
administrative regulation and law. (Education Code 48911, 48915, 48915.5)

Required Parental Attendance

The Board believes that parental involvement plays an important role in resolution of
classroom behavior problems. The Board expects that teachers will communicate with
parents/guardians when behavior problems arise.

Whenever a student is removed from a class because he/she committed an obscene act,
engaged in habitual profanity or vulgarity, disrupted school activities or otherwise will-
fully defied valid staff authority, the teacher of the class from which the student was re-
moved may provide that the student’s parent/guardian attend a portion of a school day in
that class. After completing the classroom visit and before leaving school premises, the
parent/guardian also shall meet with the principal or designee. (Education Code 48900.1)

The Board encourages teachers, before requiring parental attendance, to make reasonable
efforts to have the parent/guardian visit the class voluntarily. The teacher also may in-
form the parent/guardian about available resources and parent education opportunities.
Teachers should reserve the option of required parental attendance for cases in which
they have determined that it is the best strategy to promote positive interaction between
the student and the parent/guardian and to improve classroom behavior.

The teacher shall apply this policy uniformly to all students within the classroom. This
policy shall apply only to a parent/guardian who lives with the student. (Education Code
48900.1)

Parental attendance may be requested on the day the student returns to class or within one
week thereafter. The principal or designee shall contact any parents/guardians who do
not respond to the request to attend school. The Board recognizes that parental com-
pliance with this policy may be delayed, modified or prevented for reasons such as se-
rious illness/injury/disability, absence from town, or inability to get release time from
work.

District regulations and school-site rules for student discipline shall include procedures
for implementing parental attendance requirements.
Decision not to Enforce Expulsion Order

On a case-by-case basis, the enforcement of an expulsion order may be suspended by the
Board pursuant to the requirements of law. BP 5045



SUSPENSION AND EXPULSION/DUE PROCESS

Definitions

Suspension from school means removal of a student from ongoing instruction for adjust-
ment purposes. However, suspension does not mean any of the following: (Education
Code 48925)

1. reassignment to another education program or class at the same school where the
student will receive continuing instruction for the length of day prescribed by the
Governing Board for students of the same grade level;

2. referral to a certificated employee designated by the principal to advise students;

3. removal from the class, but without reassignment to another class or program, for
the remainder of the class period without sending the student to the principal or
designee as provided in Education Code 48910. Removal from a particular class
shall not occur more than once every five school days.

Expulsion means removal of a student from the immediate supervision and control, or the
general supervision, of school personnel. (Education Code 48925)

Day means a calendar day unless otherwise specifically provided. (Education Code
48925)

School day means a day upon which the schools of the district are in session or weekdays
during the summer recess. (Education Code 48925)

Student includes a student’s parent/guardian or legal counsel. (Education Code 48925)

Principal’s designee means one or more administrators or, if there is not a second admin-
istrator at one school site, a certificated person specifically designated by the principal, in
writing, to assist with disciplinary procedures. Only one such person may be designated
at any time as the principal’s primary designee and only one such person may be desig-
nated as secondary designee for the school year. The names of such persons shall be on
file in the principal’s office. (Education Code 48911)




Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all
students and parents/guardians are notified in writing of all school rules related to discip-
line, suspension and expulsion. Transfer students and their parents/guardians shall be
notified at the time of enrollment. (Education Code 35291.5, 48900.1, 48980)

Notification shall include information about the availability of individual school rules and
all district policies and regulations pertaining to student discipline. (Education Code

35291)

Grounds for Suspension and Expulsion

A student may be subject to suspension or expulsion when it is determined that he/she:

1.

caused, attempted to cause, or threatened to cause physical injury to another
person or willfully used force or violence upon the person of another, except in
self-defense; (Education Code 48900 (a))

possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object unless, in the case of possession of any object of this type, the
student had obtained written permission to possess the item from a certificated
school employee, with the principal or designee’s concurrence; (Education Code
48900 (b))

unlawfully possessed, used, sold, or otherwise furnished, or was under the
influence of, any controlled substance as defined in Health and Safety Code
11053-11058, alcoholic beverage, or intoxicant of any kind; (Education Code
48900 (c))

unlawfully offered, arranged, or negotiated to sell any controlled substance as
defined in Health and Safety Code 11053-11058, alcoholic beverage or intoxicant
of any kind, and then sold, delivered or otherwise furnished to any person another
liquid, substance or material and represented same as controlled substance, alco-
hol beverage or intoxicant; (Education Code 48900 (d))

committed or attempted to commit robbery or extortion; (Education Code
48900 (e))

caused or attempted to cause damage to school property or private property;
(Education Code 48900 (f))

stole or attempted to steal school property or private property; (Education
Code 48900 (9))



10.

11.

12.

13.

14.

15.

16.

17.

18.

possessed or used tobacco or any products containing tobacco or nicotine
products, including but not limited to cigars, cigarettes, miniature cigars, clove,
cigarettes, smokeless tobacco, snuff, chew packets and betel. This restriction
shall not prohibit a student from using or possessing his/her own prescription
products; (Education Code 48900 (h))

committed an obscene act or engaged in habitual profanity or vulgarity;
(Education Code 48900 (i))

unlawfully possessed or unlawfully offered, arranged, or negotiated to sell
any drug paraphernalia, as defined in Health and Safety Code 11014.5; (Educa-
tion Code 48900 (j))

disrupted school activities or otherwise willfully defied the valid authority of
supervisors, teachers, administrators, other school officials, or other school per-
sonnel engaged in the performance of their duties; (Education Code 48900 (k))

knowingly received stolen school property or private property; (Education Code
48900 ()

possessed an imitation firearm, i.e., a replica of a firearm that is so substantially
similar in physical properties to an existing firearm as to lead a reasonable person
to conclude that the replica is a firearm; (Education Code 48900 (m))

committed or attempted to commit a sexual assault as defined in Penal Code 261,
266¢, 286, 288, 288a or 289, or committed a sexual battery as defined in Penal
Code 243.4; (Education Code 48900 (n))

harassed, threatened, or intimidated a student who is a complaining witness or
witness in a school disciplinary proceeding for the purpose of preventing that stu-
dent from being a witness and/or retaliating against that student for being a wit-
ness; (Education Code 48900 (0))

made terrorist threats against school officials and/or school property. (Education
Code 48900.7)

committed any type of hazing activity, as defined in Education Code 32050 or
32051, that would be likely to cause bodily danger, physical harm, or personal
degradation or disgrace (Education Code 48900 (q)).

engaged in an act of bullying, including, but not limited to, bullying committed by
means of an electronic act, as defined in subdivisions (f) and (g) of Section 32261,
directed specifically toward a pupil or school personnel ( r)).



A student in grades 4 through 12 is also subject to suspension or recommendation for ex-
pulsion when it is determined that he/she:

18. committed sexual harassment as defined in Education Code 212.5; (Education
Code 48900.2)

19. caused, attempted to cause, threatened to cause, or participated in an act of hate
violence as defined in Education Code 233; (Education Code 48900.3)

20. intentionally harassed, threatened or intimidated a student or group of students to
the extent of having the actual and reasonably expected effect of materially dis-
rupting class work, creating substantial disorder, or invading student rights by
creating an intimidating or hostile educational environment. (Education Code
48900.4)

A student may be suspended or expelled for any of the acts listed above if the act is re-
lated to school activity or school attendance occurring at any district school under the ju-
risdiction of the Superintendent or principal or within any other school district, including
but not limited to the following circumstances: (Education Code 48900)

1. while on school grounds;

2. while going to or coming from school,

3. during the lunch period, whether on or off the school campus;

4. during, going to, or coming from a school-sponsored activity.

Alternatives to suspension or expulsion will be used with students who are truant, tardy
or absent.

Removal from Class by a Teacher/Parental Attendance

A teacher may suspend any student from his/her class for the remainder of the day and
the following day for any act listed in “Grounds for Suspension and Expulsion” above.
(Education Code 48910)

A teacher also may refer a student to the principal or designee for consideration of sus-
pension from school. (Education Code 48910)

When removing a student from his/her class, the teacher shall immediately report this ac-
tion to the principal and send the student to the principal for appropriate action. The stu-
dent shall be appropriately supervised during the class periods from which he/she has
been removed.



As soon as possible, the teacher shall ask the student’s parent/guardian to attend a parent-
teacher conference regarding the removal. A counselor should attend the conference if it
is practical, and a school administrator may attend if either the parent/guardian or teacher
SO requests.

A student removed from class shall not be returned to class during the period of removal
without approval of the teacher of the class and the principal. (Education Code 48910)

A student removed from class shall not be placed in another regular class during the pe-
riod of removal. However, if a student is assigned to more than one class per day, he/she
may be placed in any other regular classes except those held at the same time as the class
from which the student was removed. (Education Code 48910)

The teacher of any class from which a student is removed may require the student to
complete any assignments and tests missed during the removal. (Education Code 48913)

Pursuant to Board policy, a teacher may provide that the parent/guardian of a student
whom the teacher has removed attend a portion of a school day in his/her child’s class-
room. When a teacher makes this request, the principal shall send the parent/guardian a
written notice that the parent/guardian’s attendance is requested pursuant to law. (Educa-
tion Code 48900.1)

This notice shall also ask the parent/guardian to meet with the principal after the visit and
before leaving school, as required by Education Code 48900.1

Suspension by Superintendent, Principal or Principal’s Designee

The Superintendent, principal or principal’s designee may suspend a student from a
school for not more than five consecutive school days unless the suspension is extended
pending expulsion. (Education Code 48911)

The Superintendent or Designee shall immediately suspend any student found at school
or at a school activity to be: (Education Code 48915)

1. possessing, as verified by a district employee, or selling or otherwise furnishing a
firearm, unless the student had obtained prior written permission to possess the
item from a certificated school employee, with the principal or designee’s concur-
rence;

2. brandishing a knife, as defined in Education Code 48915 (g), at another person;

3. unlawfully selling a controlled substance listed in Health and Safety Code 11053-
11058;



4. committing or attempting to commit a sexual assault or committing a sexual bat-
tery as defined in item #14 under “Grounds for Suspension and Expulsion” above.

Suspension also may be imposed upon a first offense if the Superintendent, principal or
designee determines the student violated items #1-5 listed in “Grounds for Suspension
and Expulsion” above or if the student’s presence causes a danger to persons or property
or threatens to disrupt the instructional process. (Education Code 48900.5)

A student may be suspended from school for not more than 20 school days in any school
year, unless for purposes of adjustment a student enrolls in or is transferred to another
regular school, an opportunity school, or continuation school or class, in which case sus-
pension shall not exceed 30 school days in any school year. However, this restriction on
the number of school days of suspension does not apply when the suspension is extended
pending an expulsion. (Education Code 48903, 48912)

The Superintendent or Designee may count suspensions that occur while a student is
enrolled in another school district toward the maximum number of school days for which
a student may be suspended in any school year. (Education Code 48903)

Suspensions shall be initiated according to the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference
conducted by the principal, designee or the Superintendent with the student and,
whenever practicable, the teacher, supervisor or school employee who referred the
student to the principal. At the conference, the student shall be informed of the
reason for the disciplinary action and the evidence against him/her; the student
shall be given the opportunity to present his/her version and evidence in support
of his/her defense. (Education Code 48911 (b))

This conference may be omitted if the principal, designee or the Superintendent
determines that an emergency situation exists. An “emergency situation” in-
volves a clear and present danger to the lives, safety or health of students or
school personnel. If a student is suspended without this conference, both the par-
ent/guardian and student shall be notified of the student’s right to return to school
for the purpose of a conference. The conference shall be held within two school
days, unless the student waives his/her right to it or is physically unable to attend
for any reason. In such case, the conference shall be held as soon as the student is
physically able to return to school. (Education Code 48911(c))

2. Administrative Actions: All requests for student suspension are to be processed
by the principal or designee of the school in which the student is enrolled at the
time of the misbehavior. A school employee shall report the suspension, includ-
ing the name of the student and the cause for the suspension, to the Superinten-
dent or Designee.



3. Notice to Parents/Guardians: At the time of the suspension, a school employee
shall make a reasonable effort to contact the parent/guardian by telephone or in
person. Whenever a student is suspended, the parent/guardian shall be notified in
writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education
Code 48900.8)

In addition, the notice may also state the date and time when the student may re-
turn to school. If school officials wish to ask the parent/guardian to confer re-
garding matters pertinent to the suspension, the notice may add that state law re-
quires the parent/guardian to respond to such requests without delay.

4. Parent/Guardian Conference: Whenever a student is suspended, school officials
may meet with the parent/guardian to discuss the causes and duration of the sus-
pension, the school policy involved and any other pertinent matter. (Education
Code 48914)

While the parent/guardian is required to respond without delay to a request for a
conference about a student’s behavior, no penalties may be imposed on the stu-
dent for the failure of the parent/guardian to attend such a conference. The stu-
dent may not be denied readmission solely because the parent/guardian failed to
attend. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a sus-
pended student from any school or the suspension of a student for the balance of
the semester from continuation school, the Superintendent or Designee may, in
writing, extend the suspension until such time as the Board has made a decision.
(Education Code 48911 (g))

Any extension of the original period of suspension shall be preceded by notice of
such extension with an offer to hold a conference concerning the extension, giv-
ing the student an opportunity to be heard. This conference may be held in con-
junction with a meeting requested by the student or parent/guardian to challenge
the original suspension. Extension of the suspension may be made only if the Su-
perintendent or Designee determines, following a meeting in which the student
and the student’s parent/guardian were invited to participate, that the student’s
presence at the school or at an alternative school would endanger persons or prop-
erty or threaten to disrupt the instructional process. (Education Code 48911)

Teacher Confidential Notice Regarding Student Behavior

Current law (Education Code Section 49079) requires the teacher of a student who is en-
gaged in, or is reasonably suspected to have engaged in, any of the acts described in any



of the subdivisions, except subdivision (h) or in Section 48900.2, 48900.3, 48900.4 or
48900.7 of EC Section 48900, be so informed. Principal or designee shall provide teach-
ers with written notice within a reasonable time frame.

Suspension by the Board

The Board may suspend a student for any of the acts listed in “Grounds for Suspension
and Expulsion” above and within the limits specified in “Suspension by Superintendent,
Principal or Principal’s Designee” above. (Education Code 48912)

The Board may suspend a student enrolled in a continuation school or class for a period
not longer than the remainder of the semester if any of the acts listed in “Grounds for
Suspension and Expulsion” occurred. The suspension shall meet the requirements of
Education Code 48915. (Education Code 48912.5)

When the Board is considering a suspension, disciplinary action or any other action (ex-
cept expulsion) against a student, it shall hold closed sessions if a public hearing would
lead to disclosure of information violating a student’s right to privacy under Education
Code 49073-49079.

The Board shall provide the student and his/her parent/guardian with written notice of the
closed session by certified mail. Upon receiving this notice, the student or par-
ent/guardian may request a public meeting, and this request shall be granted if made in
writing within 48 hours after receipt of the Board’s notice. Any discussion that conflicts
with any other student’s right to privacy shall be held in closed session. (Education Code
35146-48912)

Authority to Expel

Only the Board may expel a student. The Board shall expel, as required by law, any stu-
dent found to have committed certain offenses listed below under “Mandatory Recom-
mendation and Mandatory Expulsion.”

The Board may also order a student expelled for any of the acts listed above under
“Grounds for Suspension and Expulsion” upon recommendation by the principal, Super-
intendent, hearing officer or administrative panel, based on finding either or both of the
following: (Education Code 48915 (b) and (e))

1. that other means of correction are not feasible or have repeatedly failed to bring
about proper conduct;

2. that, due to the nature of the violation, the presence of the student causes a con-
tinuing danger to the physical safety of the student or others.



Mandatory Recommendation for Expulsion

Unless the principal, Superintendent or Designee finds that expulsion is inappropriate due
to particular circumstances, the principal, Superintendent or Designee shall recommend a
student’s expulsion for any of the following acts: (Education Code 48915 (a))

1.

2.

causing serious physical injury to another person, except in self-defense;

possession of any knife (as defined in Education Code 48915 (g)), explosive or
other dangerous object of no reasonable use to the student;

unlawful possession of any controlled substance, as listed in Health and Safety
Code 11053-11058, except the first offense for the possession of not more than
one ounce of marijuana, other than concentrated cannabis;

robbery or extortion;

assault or battery, as defined in Penal Code 240 and 242, upon any school em-
ployee.

Mandatory Recommendation and Mandatory Expulsion

The principal, Superintendent or Designee shall recommend that the Board expel any
student found at school or at a school activity to be: (Education Code 48915 (c))

1.

Possessing, as verified by a district employee, or selling or otherwise furnishing a
firearm, unless the student had obtained prior written permission to possess the
item from a certificated school employee, with the principal or designee’s concur-
rence

Brandishing a knife as defined in Education Code 48915 (g) at another person

Unlawfully selling a controlled substance listed in Health and Safety code 11053-
11058

Committing or attempting to commit a sexual assault or committing a sexual bat-
tery as defined in item #14 under “Grounds for Suspension and Expulsion” above

Upon finding that a student committed any of the above acts, the Board shall expel the
student. (Education Code 48915)



Student’s Right to Expulsion Hearing

The student is entitled to a hearing to determine whether the student should be expelled.
The hearing shall be held within 30 school days after the principal or Superintendent or
Designee determines that one of the acts listed under “Grounds for Suspension and Ex-
pulsion” has occurred. (Education Code 48918 (a))

The student is entitled to one postponement of an expulsion hearing for a period of not
more than 30 calendar days. The request for postponement shall be in writing. Any sub-
sequent postponement may be granted at the Board’s discretion. (Education Code 48918

()

If the Board finds it impractical during the school year to comply with time requirements
for conducting an expulsion hearing, the Superintendent or Designee may, for good
cause, extend the time period by an additional five school days. Reasons for the exten-
sion shall be included as a part of the record when the expulsion hearing is held. (Educa-
tion Code 48918 (a))

If the Board finds it impractical to comply with the time requirements of the expulsion
hearing due to a summer recess of Board meetings of more than two weeks, the days dur-
ing the recess shall not be counted as school days. The days not counted during the re-
cess may not exceed 20 school days, as defined in Education Code 48925. Unless the
student requests in writing that the expulsion hearing be postponed, the hearing shall be
held not later than 20 calendar days prior to the first day of the next school year. (Educa-
tion Code 48918 (a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and con-
cluded without unnecessary delay. (Education Code 48918 (a))

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be
postponed for one school day in order to accommodate the special physical, mental or
emotional needs of a student who is the complaining witness. (Education Code 48918.5)

Whenever the Superintendent or Designee recommends an expulsion hearing that ad-
dresses allegations of sexual assault or sexual battery, he/she shall give the complaining
witness a copy of the district’s suspension and expulsion policy and regulation and shall
advise the witness of his/her right to: (Education Code 48918.5)

1. Receive five days’ notice of his/her scheduled testimony at the hearing;



2.

3.

Have up to two adult support persons of his/her choosing present in the hearing at
the time he/she testifies;

Have a closed hearing during the time he/she testifies.

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent
or Designee shall immediately advise complaining witnesses and accused students to re-
frain from personal or telephone contact with each other during the time when an expul-
sion process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the hearing shall be forwarded to the student and the student’s par-
ent/guardian at least 10 calendar days before the date of the hearing. The notice shall in-

clude:

1.

2.

(Education Code 48900.8, 48918 (b))
Date and place of the hearing.

Statement of the specific facts, charges and offense upon which the proposed ex-
pulsion is based.

Copy of district disciplinary rules which relate to the alleged violation.

Notification of the student’s or parent/guardian’s obligation, pursuant to Educa-
tion Code 48915.1, to provide information about the student’s status in the district
to any other district in which the student seeks enrollment. This obligation ap-
plies when a student is expelled for acts other than those described in Education
Code 48915 (a) or (c).

Opportunity for the student or the student’s parent/guardian to appear in person or
be represented by legal counsel or by a non-attorney advisor. If the student or the
student’s parent/guardian is to be represented by legal counsel or by a non-
attorney advisor, written notice must be given to the District at least five days
prior to the hearing.

e Legal counsel means an attorney or lawyer who is admitted to the practice of
law in California and is an active member of the State Bar of California

e Non-attorney advisor means an individual who is not an attorney or lawyer,
but who is familiar with the facts of the case, and has been selected by the
student or student’s parent/guardian to provide assistance at the hearing

Right to inspect and obtain copies of all documents to be used at the hearing.



7. Opportunity to confront and question all witnesses who testify at the hearing.

8. Opportunity to question all evidence presented and to present oral and documen-
tary evidence on the student’s behalf, including witnesses.

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding, the provisions of Government Code 54953 and
Education Code 35145, the Board shall conduct a hearing to consider the expul-
sion of the student in a session closed to the public unless the student requests in
writing at least five days prior to the hearing that the hearing be a public meeting.
If such request is made, the meeting shall be public unless another student’s pri-
vacy rights would be violated.

Whether the expulsion hearing is held in closed or public session, the Board may
meet in closed session to deliberate and determine whether or not the student
should be expelled. If the Board admits any other person to this closed session,
the parent/guardian, the student and the counsel of the student shall also be al-
lowed to attend the closed session. (Education Code 48918 (c))

If a hearing that involves a charge of sexual assault or sexual battery is to be con-
ducted in public, a complaining witness shall have the right to have his/her testi-
mony heard in closed session when testifying in public would threaten serious
psychological harm to the witness and when there are no alternative procedures to
avoid the threatened harm, including but not limited to videotaped deposition or
contemporaneous examination in another place communicated to the hearing
room by closed-circuit television. (Education Code 48918 (c))

2. Record of Hearing: A record of the hearing shall be made and may be maintained
by any means, including electronic recording, as long as a reasonably accurate
and complete written transcription of the proceedings can be made. (Education
Code 48918 (9))

3. Presentation of Evidence: While technical rules of evidence do not apply to ex-
pulsion hearings, evidence may be admitted and used as proof only if it is the kind
of evidence on which reasonable persons can rely in the conduct of serious affairs.
The decision of the Board to expel must be supported by substantial evidence that
the student committed any of the acts listed in “Grounds for Suspension and Ex-
pulsion” above.

Findings of fact shall be based solely on the evidence at the hearing. While no
finding shall be based solely on hearsay, sworn declarations may be admitted as
testimony from witnesses whose disclosure of their identity or testimony at the



hearing may subject them to an unreasonable risk of physical or psychological
harm. (Education Code 48918 (f) and (h))

In cases where a search of a student’s person or property has occurred, evidence
describing the reasonableness of the search shall be included in the hearing
record.

Testimony by Complaining Witnesses: The following procedures shall be ob-
served when hearings involve allegations of sexual assault or sexual battery by a
student: (Education Code 48918)

a. Any complaining witness shall be given five days’ notice before being
called to testify.

b. Any complaining witness shall be entitled to have up to two adult sup-
port persons, including but not limited to a parent/guardian or legal
counsel, present during his/her testimony.

c. Before a complaining witness testifies, support persons shall be admo-
nished that the hearing is confidential.

d. The person presiding over the hearing may remove a support person
whom he/she finds disrupting the hearing.

e. If one or both support persons are also witnesses, the hearing shall be
conducted according to Penal Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complain-
ing witness shall be presumed inadmissible and shall not be heard un-
less the person conducting the hearing determines that extraordinary
circumstances require the evidence to be heard. Before such a deter-
mination is made, the complaining witness shall be given notice and an
opportunity to oppose the introduction of this evidence. In the hearing
on the admissibility of this evidence, the complaining witness shall be
entitled to be represented by a parent/guardian, legal counsel or other
support person. Reputation or opinion evidence regarding the sexual
behavior of a complaining witness shall not be admissible for any pur-
pose.

g. In order to facilitate a free and accurate statement of the experiences of
the complaining witness and to prevent discouragement of complaints,
the district shall provide a non-threatening environment.

1) The district shall provide a room separate from the hearing room
for the use of the complaining witness before and during breaks in testi-
mony.



(2) At the discretion of the person conducting the hearing, the com-
plaining witness shall be allowed reasonable periods of relief from exami-
nation and cross-examination during which he/she may leave the hearing
room.

3) The person conducting the hearing may:

(@) arrange the seating within the hearing room so as to
facilitate a less intimidating environment for the
complaining witness;

(b) limit the time for taking the testimony of a com-
plaining witness to the hours he/she is normally in
school, if there is no good cause to take the testimo-
ny during other hours;

(c) permit one of the support persons to accompany the
complaining witness to the witness stand.

5. Decision Within 10 School Days: The Board’s decision on whether to expel a
student shall be made within 10 school days after the conclusion of the hearing,
unless the student requests in writing that the decision be postponed. (Education
Code 48918 (a))

6. Decision Within 40 School Days: If the Board does not meet on a weekly basis,
its decision on whether to expel a student shall be made within 40 school days af-
ter the student is removed from his/her school of attendance, unless the student
requests in writing that the decision be postponed. (Education Code 48918 (a))

Alternative Expulsion Hearing: Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may appoint an impartial
administrative panel composed of three or more certificated personnel, none of whom
shall be members of the Board or on staff of the school in which the student is enrolled.
(Education Code 48918 (d))

A hearing conducted by the administrative panel shall conform to the same procedures as
apply to a hearing conducted by the Board as specified above in “Conduct of Expulsion
Hearing.”

The administrative panel shall, within three school days after the hearing, determine
whether to recommend expulsion of the student to the Board. If expulsion is not recom-
mended, the student shall be immediately reinstated. The Superintendent or Designee
shall place the student in a classroom instructional program, any other instructional pro-
gram, a rehabilitation program, or any combination of these programs after consulting



with district staff, including the student’s teachers and with the student’s parent/guardian.
(Education Code 48918 (e))

If expulsion is recommended, findings of fact in support of the recommendation shall be
prepared and submitted to the Board. All findings of fact and recommendations shall be
based solely on the evidence presented at the hearing. The Board may accept the recom-
mendation based either upon a review of the findings of fact and recommendations sub-
mitted or upon the results of any supplementary hearing the Board may order. (Educa-
tion Code 48918 (f))

In accordance with Board policy, the administrative panel may recommend that the
Board suspend the enforcement of the expulsion for a period of one year. (See “Decision
Not to Enforce Expulsion Order” below.)

The Board shall make its decision about the student’s expulsion within 40 school days
after the date of the student’s removal from school unless the student requests in writing
that the decision be postponed. (Education Code 48918 (a))

Final Action by the Board

Whether the expulsion hearing is conducted in closed session by the Board, or an admin-
istrative panel, the final action to expel shall be taken by the Board at a public meeting.
(Education Code 48918 (j))

If the Board conducts the hearing and reaches a decision not to expel, this decision shall
be final and the student shall be reinstated immediately.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed
for readmission to a school within a district. For a student expelled for an act listed under
“Mandatory Recommendation and Mandatory Expulsion” above, this date shall be one
year from the date the expulsion occurred, except that the Board may set an earlier date
on a case-by-case basis. For a student expelled for other acts, this date shall be no later
than the last day of the semester following the semester in which the expulsion occurred.
(Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student’s
rehabilitation, which may include: (Education Code 48916)

1. periodic review as well as assessment of the student at the time of review for
readmission;

2. recommendations for improved academic performance, tutoring, special educa-
tion assessments, job training, counseling, employment, community service and
other rehabilitative programs.



Written Notice to Expel

The Superintendent or Designee shall send written notice of the decision to expel to the
student or parent/guardian. This notice shall include the following:

1. the specific offense committed by the student for any of the causes for suspension
or expulsion listed in Education Code 48900 (a)-(0), Education Code 48900.2-
48900.4 and Education Code 48915 (c) (Education Code 48900.8);

2. the fact that a description of readmission procedures will be made available to the
student and his/her parent/guardian (Education Code 48916);

3 notice of the right to appeal the expulsion to the County Board of Education
(Education Code 48918);

4. notice of the alternative educational placement to be provided to the student dur-
ing the time of expulsion (Education Code 48918);

5. notice of the student’s or parent/guardian’s obligation to inform any new district
in which the student seeks to enroll of the student’s status with the expelling dis-
trict, pursuant to Education Code 48915.1 (Education Code 48918).

Decision Not to Enforce Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of
an expulsion, the Board shall take into account the following criteria:

1. the student’s pattern of behavior;
2. the seriousness of the misconduct;

3. the student’s attitude toward the misconduct and his/her willingness to follow a
rehabilitation program.

Suspension of enforcement of an expulsion shall be governed by the following: (Educa-
tion Code 48917)

1. the Board may, as a condition of the suspension of enforcement, assign the stu-
dent to a school, class or program appropriate for the student’s rehabilitation.
This rehabilitation program may provide for involvement of the student’s par-
ent/guardian in the student’s education. However, a parent/guardian’s refusal to
participate in the rehabilitation program shall not be considered in the Board’s de-
termination as to whether the student has satisfactorily completed the rehabilita-
tion program;



during the period when enforcement of the expulsion order is suspended, the stu-
dent shall be on probationary status;

suspension of enforcement of an expulsion order may be revoked by the Board if
the student commits any of the acts listed under “Grounds for Suspension and Ex-
pulsion” above or violates any of the district’s rules and regulations governing
student conduct;

when suspension of enforcement of an expulsion order is revoked, a student may
be expelled under the terms of the original expulsion order;

upon satisfactory completion of the rehabilitation assignment, the Board shall
reinstate the student in a district school. Upon reinstatement, the Board may order
the expunging of any or all records of the expulsion proceedings;

suspension of enforcement of an expulsion order shall not affect the time period
and requirements for filing an appeal of the expulsion order with the County
Board of Education;

the Superintendent or Designee shall send written notice of any decision to sus-
pend enforcement of an expulsion order during a period of probation to the stu-
dent or parent/guardian. The notice shall also inform the parent/guardian of the
right to appeal the expulsion to the County Board of Education. (Education Code
48918 (j)).

Right to Appeal

The student or parent/guardian is entitled to file an appeal of the Board’s decision to the
County Board of Education. The appeal must be filed within 30 days of the Board’s de-
cision to expel, even if the expulsion action is suspended and the student is placed on
probation. (Education Code 48919)

Post-Expulsion Placements

The Board shall refer expelled students to a program of study that is: (Education Code
48915, 48915.01)

1.

2.

appropriately prepared to accommodate students who exhibit discipline problems;
not provided at a comprehensive middle, junior or senior high school or at any
elementary school, unless the program is offered at a community day school es-
tablished at such a site;

not housed at the school site attended by the student at the time of suspension.



When the placement described above is not available, and when the County Superinten-
dent of Schools so certifies, students expelled for acts described in items #6 through #13
and #17 through #19 under “Grounds for Suspension and Expulsion” above may be re-
ferred instead to a program of study provided at another comprehensive middle, junior, or
senior high school, or at an elementary school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or
merged with programs offered to students in any grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Readmission procedures shall be as follows:

1.

on the date set by the Board when it ordered the expulsion, the district shall con-
sider readmission of the student; (Education Code 48916)

the Superintendent or Designee shall hold a conference with the parent/guardian
and the student. At the conference the student’s rehabilitation plan shall be re-
viewed and the Superintendent or Designee shall verify that provisions of this
plan have been met. School regulations shall be reviewed and the student and
parent/guardian shall be required to indicate their willingness to comply with
these regulations in writing;

the Superintendent or Designee shall transmit his/her recommendation regarding
readmission to the Board. If information would be disclosed in violation of Edu-
cation Code 49073-49079, the Board shall consider this recommendation in
closed session. If a written request for open session is received from the par-
ent/guardian or adult student, it shall be honored;

if the readmission is granted, the Superintendent or Designee shall notify the stu-
dent and parent/guardian, by registered mail, of the Board’s decision regarding
readmission;

the Board may deny readmission only if it finds that the student has not satisfied
conditions of the rehabilitation plan or that the student continues to pose a danger
to campus safety or to other district students or employees.; (Education Code
48916)

if the Board denies readmission of a student, the Board shall determine either to
continue the student’s placement in the alternative educational program initially
selected or to place the student in another program that serves expelled students,
including placement in a county community school; (Education Code 48916)

the Board shall provide written notice to the expelled student and parent/guardian
describing the reasons for denying re-admittance into the regular program. This
notice shall indicate the Board’s determination of the educational program, which



the Board has chosen. The student shall enroll in that program unless the par-
ent/guardian chooses to enroll the student in another school district. (Education
Code 48916)

Maintenance of Records

The Board shall maintain a record of each expulsion, including the specific cause of the
expulsion. The expulsion record shall be maintained in the student’s mandatory interim
record and sent to any school in which the student subsequently enrolls, within five work-
ing days of a written request by the admitting school. (Education Code 48900.8, 48918

(k)

The Superintendent or Designee shall honor any other district’s request for information
about an expulsion from this district within five working days. (Education Code
48915.1)

Notifications to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify
appropriate city or county law enforcement authorities of any student acts of assault
which may have violated Penal Code 245. (Education Code 48902)

The principal or designee shall notify appropriate city or county law enforcement authori-
ties of any student acts, which may involve possession or sale of narcotics or of a con-
trolled substance or possession of weapons or firearms in violation of Penal Code 629.9
and 626.10. (Education Code 48902)

Within one school day after a student’s suspension or expulsion, the principal or designee
shall notify appropriate city or county law enforcement authorities, by telephone or other
appropriate means, of any student acts which may violate Education Code 48900 (c) or
(d), relating to the possession, use, offering or sale of controlled substances, alcohol or
intoxicants of any kind. (Education Code 48902)

SUSPENSION AND EXPULSION/DUE PROCESS (Students With Disabilities)

A student identified as an individual with disabilities pursuant to the Individuals with
Disabilities Education Act (IDEA) is subject to the same grounds for suspension and ex-
pulsion which apply to students without disabilities.



Procedures for Students Not Yet Eligible for Special Education Services

A student who has not been identified as an individual with disabilities pursuant to IDEA
and who has violated the district's disciplinary procedures may assert the procedural sa-
feguards granted under this administrative regulation only if the district had knowledge
that the student was disabled before the behavior occurred. (20 USC 1415(k)(8))

The district shall be deemed to have knowledge that the student had a disability if one of
the following conditions exists: (20 USC 1415(k)(8); 34 CFR 300.527)

1. The parent/guardian has expressed concern in writing, or orally if
the parent/guardian does not know how to write or has a disability
that prevents a written statement, that the student is in need of spe-
cial education or related services.

2. The behavior or performance of the student demonstrates the need
for such services, in accordance with 34 CFR 300.7.

3. The parent/guardian has requested an evaluation of the student for
special education pursuant to 34 CFR 300.530-300.536.

4. The teacher of the student or other district personnel has expressed
concern about the behavior or performance of the student to the
district's director of special education or to other personnel in ac-
cordance with the district's established child find or special educa-
tion referral system.

The district would be deemed to not have knowledge as specified in items #1-4 above if,
as a result of receiving such information, the district either conducted an evaluation and
determined that the student was not a student with a disability or determined that an eval-
uation was not necessary and provided notice to the parent/guardian of its determination.
(34 CFR 300.527)

If it is determined that the district did not have knowledge that the student was disabled
prior to taking disciplinary action against the student, then the student shall be disciplined
in accordance with procedures established for students without disabilities. (20 USC
1415(k)(8))

If a request is made for an evaluation of a student during the time period in which the
student is subject to disciplinary measures, the evaluation shall be conducted in an expe-
dited manner. Until the evaluation is completed, the student shall remain in the educa-
tional placement determined by school authorities. (34 CFR 300.527)

Suspension

The Superintendent or designee may suspend a student with a disability for up to 10 con-



secutive school days for a single incident of misconduct, and for up to 20 school days in a
school year, as long as the suspension(s) do not constitute a change in placement pursuant
to 34 CFR 300.519. (Education Code 48903; 34 CFR 300.520)

The principal or designee shall monitor the number of days, including portions of days,
students with valid individualized education programs (IEP) have been suspended during
the school year.

Services During Suspension

Students suspended for more than 10 school days in a school year shall continue to re-
ceive services during the term of the suspension, to the extent necessary to provide the
student a free and appropriate public education. (20 USC 1412(a)(1)(A); 34 CFR
300.520)

If a student with disabilities is excluded from school bus transportation, the student is en-
titled to be provided with an alternative form of transportation at no cost to the student or
parent/guardian, provided that transportation is specified in the student's IEP. (Education
Code 48915.5)

Interim Alternative Placement Due to Dangerous Behavior

A student with a disability may be placed in an appropriate interim alternative education-
al setting for up to 45 days when he/she commits one of the following acts: (20 USC
1415(k)(1); 34 CFR 300.520)

1. Carries a weapon, as defined in 18 USC 930, to school or to a
school function

2. Knowingly possesses or uses illegal drugs while at school or a
school function

3. Sells or solicits the sale of a controlled substance while at school or
a school activity as identified in 21 USC 812(c), Schedules I-V

The student's alternative educational setting shall be determined by the student's IEP
team. (20 USC 1415(k)(2))

A hearing officer may order a change in placement of a student with a disability to an ap-
propriate interim educational setting if the hearing officer: (20 USC 1415(k)(2); 34 CFR
300.521, 300.522)

1. Determines that the district has established by substantial evidence,
meaning beyond a preponderance of the evidence, that maintaining
the current placement of the student is substantially likely to result
in injury to the student or others



2. Considers the appropriateness of the student's current placement

3. Considers whether the district has made reasonable efforts to mi-
nimize the risk of harm in the student's current placement, includ-
ing the use of supplementary aids and services

4. Determines that the interim alternative educational setting pro-
posed by school personnel who have met with the student's special
education teacher allows the student to:

a. Progress in the general curriculum and continue to receive
those services and modifications, including those described
in his/her IEP, to enable the student to meet the goals of the
IEP

b. Receive services and modifications designed to address the
behavior and ensure that the behavior does not recur

The student may be placed in the interim alternative educational setting for up to 45 days,
or until the conclusion of any due process hearing proceedings requested by the par-
ent/guardian. (20 USC 1415(k)(2))

Behavioral Assessment and Intervention Plan

Not later than 10 business days after a student has been suspended for more than 10
school days or placed in an alternative educational setting, the district shall convene an
IEP team meeting to conduct a functional behavior assessment and implement a beha-
vioral intervention plan. If the student already has a behavioral intervention plan, the IEP
team shall review the plan and modify it as necessary to address the behavior. (20 USC
1415(k)(1); 34 CFR 300.520)

As soon as practicable after developing the behavioral intervention plan and completing
the required assessments, the IEP team shall meet to develop appropriate behavioral in-
terventions to address the behavior and shall implement those interventions. (34 CFR
300.520)

Procedural Safeguards/Manifestation Determination

The following procedural safeguards shall apply when a student is suspended for more
than 10 consecutive school days, when disciplinary action is contemplated for a danger-
ous behavior as described above, or when a change of placement is contemplated: (20
USC 1415(k)(4); 34 CFR 300.523)

1. The parents/guardians of the student shall be immediately notified
of the decision and provided the procedural safeguards notice pur-



suant to 34
CFR 300.504 on the day the decision to take action is made.

2. Immediately if possible, but in no case later than 10 school days
after the date of the decision, a manifestation determination review
shall be made of the relationship between the student's disability
and the behavior subject to the disciplinary action.

At this review, the IEP team and other qualified personnel shall
consider, in terms of the behavior subject to the disciplinary action,
all relevant information, including: (20 USC 1415(k)(4); 34 CFR
300.523)

a. Evaluation and diagnostic results, including the results or
other relevant information supplied by the student's par-
ents/guardians

b. Observations of the student
C. The student's IEP and placement

In relationship to the behavior subject to the disciplinary action, the team shall then de-
termine whether the IEP and placement were appropriate and whether supplementary
aids, services, and behavioral intervention strategies were provided consistent with the
student's IEP and placement. The team shall also determine that the student's disability
did not impair the ability of the student to understand the impact and consequences of the
behavior, nor did it impair his/her ability to control the behavior subject to the discipli-
nary action. (20 USC 1415(k)(4); 34 CFR 300.523)

If the team determines that the student's behavior was not a manifestation of his/her disa-
bility, then the student may be disciplined in accordance with the procedures for students
without disabilities, as long as the student continues to receive services to the extent ne-
cessary to provide that student a free and appropriate public education. (20 USC
1415(k)(4); 34 CFR 300.524)

If the team determines that the student's behavior was a manifestation of his/her disabili-
ty, then the student's placement may be changed only via the IEP process. (20 USC
1415(k)(4))

Due Process Appeals
If the parent/guardian disagrees with a decision that the behavior was not a manifestation

of the student's disability or with any decision regarding placement, he/she has a right to
appeal the decision. (20 USC 1415(k)(6); 34 CFR 300.525)



If the student's parent/guardian initiates a due process hearing to challenge the interim
alternative educational setting or the manifestation determination, the student shall re-
main in the interim alternative setting pending the decision of the hearing officer or the
expiration of the 45-day time period, whichever occurs first, unless the parent/guardian
and district agree otherwise. (34 CFR 300.526)

If school personnel maintain that it is dangerous for the student to be placed in the current
placement (placement prior to removal to the interim alternative education setting), dur-
ing the pendency of the due process proceedings, the Superintendent or designee may re-
quest an expedited due process hearing. (34 CFR 300.526)

Services During Expulsion

Expelled students shall continue to receive services during the term of the expulsion to
the extent necessary to provide the student a free and appropriate public education. Any
alternative program must provide services to the extent necessary to enable the student to
appropriately progress in the general curriculum and appropriately advance toward
achieving the goals set out in the student's IEP. (20 USC 1412(a)(1)(A); 34 CFR
300.121, 300.520)

Readmission

Readmission procedures for students with disabilities shall be the same as those used for
all students. Upon readmission, an IEP team meeting shall be convened.

Suspension of Expulsion

The Board's criteria for suspending the enforcement of an expulsion order shall be ap-
plied to students with disabilities in the same manner as they are applied to all other stu-
dents. (Education Code 48917)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify
appropriate city or county law enforcement authorities of any student acts of assault
which may have violated Penal Code 245. (Education Code 48902)

The principal or designee also shall notify appropriate city or county law enforcement
authorities of any student acts which may involve the possession or sale of narcotics or of
a controlled substance or possession of weapons or firearms in violation of Penal Code
626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee
shall notify appropriate city or county law enforcement authorities, by telephone or other
appropriate means, of any student acts which may violate Education Code 48900(c) or
(d), relating to the possession, use, offering or sale of controlled substances, alcohol or



intoxicants of any kind. (Education Code 48902)

L. RECOMMENDED DISCIPLINARY ACTION

The Guidelines for Administering Discipline to Students Who Have Violated Standards
of Student Behavior can be found in the APPENDIX | of this document. These guidelines
provide additional detail relative to specific acts committed by students and a spectrum of
possible actions that shall be appropriate for a specific violation of law or district/school
regulations. Within the minimum to maximum actions indicated in the guidelines, the
administration shall determine the most effective action based upon knowledge of the
facts of the incident and the concept of progressive discipline as an appropriate educa-
tional experience.

M. STUDENT GUIDE TO UNDERSTANDING AND AVOIDING HARASSMENT

Information from the Student Guide to Understanding and Avoiding can be found in Ap-
pendix Il. It addresses providing an equal opportunity for all pupils to experience a ha-
rassment free environment while in school. Specifically, E.C. 45 (a) states: All pupils
have the right to participate fully in the educational process, free from discrimination and
harassment. A definition of harassment is the unwanted and unwelcome behavior from
other students or staff members, which interferes with another individual's life. When it is
sexual in nature, then it is considered to be "sexual harassment”. When it is racial in na-
ture, then it is considered to be "hate-motivated behavior” or sometimes a "hate crime".
Regardless, the District will not tolerate any form of harassment in the schools or at the
workplace. Disciplinary action will be taken promptly against any student engaging in
unlawful acts of sexual harassment or hate violence. Examples of actions that interfere
with a person's education that are prohibited for both students and staff include:

unwanted touching
obscene comments
physical threats

obscene gestures

indecent exposure

sexual innuendos

gender specific comments
requests for sexual favors
racial-specific comments
suggestive looks

S EA~AONDE

E.C. 48900.2, 48900.4, and 48980(h)



RULES AND REGULATIONS

A. CHEATING POLICY

Policies for Cheating 9-12

The Beverly Hills Unified School District believes that the school and home are engaged
in a partnership to teach the values of integrity, truth, personal accountability, and respect
for the rights of others.

The Beverly Hills Unified School District believes that the school and the home be engaged in a
partnership to teach the values of integrity, truth, personal accountability and respect for the
rights of others.

CHEATING- Defined

Students should understand that, among other things, cheating includes communicating
with another student during an exam, copying material during an exam, allowing another stu-
dent to copy from their exam paper, using unauthorized notes or devices, submitting falsified
information for grading purposes, obtaining and supplying a copy and/or information about an
exam without the knowledge and consent of the teacher, submitting work written by another
person (except as outlined below *), submitting work written by the student for another as-
signment without the instructor’s knowledge or consent (self-plagiarism),_.copying another per-
son’s assignment(s), allowing another student to copy his or her assighment, or taking home
exams without the knowledge and consent of the instructor.

* When a student submits an assignment, that assignment should be only his or her own work
unless the teacher has specifically set up the assignment as a group project or other collabora-
tive assignment. In such cases, the names of all students involved in the group process should be
listed on the assignment. If the teacher has not designated the assignment as a group project,
submitting an assignment written by more than one person is plagiarism.

CONSEQUENCES FOR CHEATING

The consequences for cheating shall be adhered to by students and staff. Any of the
consequences below may include up to a 5-day suspension:

First Infraction:
a. Teacher meets with the administrator prior to parent contact.
b. Teacher informs the parent
c. Referral to assistant principal for student and parent conference.



The student’s academic semester grade will be lowered by a maximum of
one letter grade (unless the assignment is worth more than one letter
grade).

The student’s conduct grade will be lowered.

Second Infraction in any course:

f.

g.

Teacher meets with administrator prior to parent contact.

Conference with assistant principal, counselor, parent, student and
teacher.

Student will receive a failing semester grade where second cheating in-
fraction occurred.

The student’s conduct grade will be lowered.

The student will be suspended.

Third Infraction in any course:

Q

Teacher meets with the administrator prior to parent contact.
Conference with assistant principal, counselor, parent, student and
teacher.

The student will receive a failing semester grade where third cheating in-
fraction occurred.

The student’s conduct grade will be lowered.

The student will be referred to Student Study Team, Maple Center

The student will be suspended.

If a student steals, sells or buys a final examination, a parent conference will be called, a
suspension made, and the student will fail the course.

If a student steals keys or is involved in illegal school entry, the administrator is to be

notified immediately. The school administration will notify the Beverly Hills Police De-
partment, a suspension will be made, a parent conference will be called, and the stu-

dent will fail the course. Where appropriate, expulsion procedures will be initiated.

Policies for Cheating K-8

The Beverly Hills Unified School District believes that the school and the home should
be engaged in a partnership to teach the values of integrity, truth, personal accountability
and respect for the rights of others.

Cheating- Defined




Students should understand that, among other things, cheating includes communicating
with another student during an exam, copying material during an exam, allowing another
student to copy from their exam paper, using unauthorized notes or devices, submitting
falsified information for grading purposes, obtaining and supplying a copy and/or infor-
mation about an exam without the knowledge and consent of the teacher, submitting
work written by another person (except as outlined below *), submitting work written by
the student for another assignment without the instructor’s knowledge or consent (self-
plagiarism), copying another person’s assignment (s), allowing another student to copy
his or her assignment, or taking home exams without the knowledge and consent of the
instructor.

* When a student submits an assignment, that assignment should be only his or her own
work unless the teacher has specifically set up the assignment as a group project or other
collaborative assignment. In such cases, the names of all students involved in the group
process should be listed on the assignment. If the teacher has not designated the assign-
ment as a group project, submitting an assignment written by more than one person is

plagiarism.

Conseqguences for Cheating (middle school):

First Infraction:

e The test or assignment on which the cheating occurred will receive a grade of ze-
ro.

e Conduct mark may be lowered.

e Referral will be made to assistant principal.

e Parent will be notified by the teacher and a conference will be held with the assis-
tant principal, teacher, parent and student. Student and parent will sign a contract
to acknowledge consequences for further infractions.

Second Infraction:

e The student will receive a grade of F in the class.

e Conduct mark will be lowered.

e Referral will be made to assistant principal.

e Parent will be notified by the teacher and a conference will be held with assistant
principal, counselor, parent, student and teacher.

e The student will be suspended.

Conseguences for cheating (elementary school) :

First Infraction:
e The assignment will not count in the grade calculation.
e Referral will be made to the assistant principal.
e Parent will be notified by the teacher and a conference will be held with the
teacher and the student.

Second infraction:
e The assignment will not count in the grade calculation.



Conduct mark may be lowered.

Referral will be made to the assistant principal.

Cheating will be noted in the comment section of the report card.
Student may be suspended.

B. ACADEMIC ELIGIBILITY EXTRA CURRICULAR ACTIVITIES

1.

Students who wish to participate in an extra-curricular activity must achieve at
least a 2.0 G.P.A. on the last report card prior to the season or production period.
If a report card is issued during a season or production period, a student must re-
main eligible in order to continue to participate. All students must qualify on both
of the following:

a. G.P.A. will be computed using all classes in which a student is enrolled. The
grade point average will be determined by the following point system:
A = 4 points; B = 3 points; C = 2 points; D = 1 point; F = 0 points

b. Each student is required to pass 20 credits of new work (a make-up class is
excluded) during the reporting period. Only one of the subjects may be Phys-
ical Education.

Entering ninth graders are scholastically eligible.

Students with a 2.0 G.P.A. who receive an “F” grade shall be placed on academic
probation for 10 weeks during which time extra-curricular participation is per-
missible. If after 10 weeks the student has an “F” grade in any subject area
caused by poor attendance, inappropriate behavior and/or lack of effort, the stu-
dent is ineligible to participate in extra-curricular activities.

Students shall be given the opportunity to re-establish eligibility by making up an
“F” grade or G.P.A. of less than 2.0 in summer school. Physical Education is
counted only once.

MISCELLANEOUS ACADEMIC PROVISIONS

An “Incomplete” (1) grade is considered a failure (F) until the required work is com-
pleted. The G.P.A. will then be recomputed.

EXCEPTION PROCEDURES
1. Students with less than a 2.0 G.P.A. and/or those who have failed one subject in

the second ten-week period, except those who have failed two or more subjects,



may (on appeal) be allowed to continue in the extra-curricular activity for ten
weeks to bring their G.P.A. up to a 2.0 and/or eliminate the “F” grade.

2. The principal may grant such an exception in extenuating circumstances only if low
grades were not a result of poor attendance and/or behavior and “lack of effort.” Howev-
er, under no circumstances may an exception to the 2.0 G.P.A. rule be made for more
than ten weeks.

CITIZENSHIP

Students who have two or more unsatisfactory citizenship marks on their report cards at
the quarter will be ineligible until the next grading period.

ATTENDANCE

Any students who have five or more truancies in any one class will be ineligible.

TUTORIAL

The staff will provide for continuous and timely monitoring of student attendance, aca-
demic achievement, and citizenship. Students with a 2.0 G.P.A. who have received D’s
or F’s will be counseled and tutored to improve academic performance.

C. DRESS CODE/GANG APPAREL

Student dress and grooming should enhance comfort, provide for a feeling of individuali-
ty, and allow for pursuit of current fashions. While it is considered that formal education
IS a serious process, that students are in the process of securing an education, and that the
atmosphere of the school should be conducive to learning, the Board of Education hopes
that parental judgment and student self-discipline will result in the ultimate goal of stea-
dily decreasing administrative control and enforcement in the areas of student dress and
grooming.

Students may use sunscreen during the school day, without a physician’s note or prescrip-
tion.

Dress Code (Beverly Hills High School):

e No revealing clothing. Students shall not wear sheer blouses, bare midriff or revealing
tank tops.



e Short skirts and short shorts are not allowed.
e Leggings or tights must be covered by shorts, dress, or skirt.

e Students shall not wear sagging or oversized pants or shirts. Belts, wallet chains, etc.,
may not hang down.

e Undergarments shall not be visible.
e Hats or hoods may not be worn in class.

e No clothing, backpacks, or hats that suggest a gang affiliation, bear inappropriate logos
including graffiti style language/logos, carry an inappropriate message (words or images
that are offensive, vulgar, derogatory towards individuals or groups of people, or that
promote or advertise illegal products or activities), do not provide appropriate coverage,
or detract from the academic environment.

e All clothing must be neat, clean, and in good condition, reflecting a professional atmos-
phere of learning

Dress Code (Kindergarten through Eighth Grade):

e No revealing clothing. Students shall not wear sheer blouses, bare midriff or re-
vealing tank tops, tube tops, open backed shirts, halter tops, spaghetti straps, or
low-cut necklines.

e Short skirts and short shorts are not allowed.

e Leggings or tights must be covered by shorts, dress, or skirt.

e Students shall not wear sagging or oversized pants or shirts. Belts, wallet chains,
etc., may not hang down.

e Undergarments shall not be visible.

e Hats or hoods may not be worn in class.

e No clothing, backpacks, or hats that suggest a gang affiliation, bear inappropriate
logos including graffiti style language/logos, carry an inappropriate message
(words or images that are offensive, vulgar, derogatory towards individuals or
groups of people, or that promote or advertise illegal products or activities), do
not provide appropriate coverage, or detract from the academic environment.

e For reasons of safety, students must wear closed toe shoes. Sandals, flip flops and
slippers are not allowed.

e Make up is not permitted. Students must have clean, neat hair with natural color.

e All clothing must be neat, clean, and in good condition, reflecting a professional
atmosphere of learning.

Students who do not follow these specific dress code rules or wear clothing that is inap-
propriate for school will be sent to the office for appropriate attire.



First Infraction:
e Referral to assistant principal for change of clothing. Parent will be contacted.

Second Infraction:
e Referral to assistant principal. Parent must bring a change of clothes and meet
with assistant principal.

Third Infraction:
o Referral to assistant principal. Student may be suspended.

Standards at the high school are as follows:

1. student dress and grooming for daily school attendance should meet the mini-
mum legal requirements concerning footwear, cleanliness, health, and exposure;

2. students shall not wear attire, which suggests gang affiliation or has inappro-
priate logos;

3. students shall not wear clothes showing bare midriffs, spaghetti-straps, slip
dresses, halter tops, tank tops, oversized baggy pants, wallet chains that hang
from pants, stocking caps, bandanas, or hanging belts;

4. students shall project a business-like manner in their attire;

5. appropriate school dress is the only acceptable attire for after school events.

Parents may be called if standards are not met and students may be required to return
home to change into more suitable attire.

D. BICYCLE RULES

Students in grades 4-12 are permitted to ride bicycles to school. All bicycles must be
registered with the Beverly Hills Police Department and licenses must be carried on the
bicycle.

Students may not ride bicycles or skate boards on school grounds. Coasting with one
foot is considered riding.

Students must wear helmets when they ride bicycles to and from school.

E. BUS CONDUCT

Upon registration, parents or guardians of pupils not previously transported in a school
bus in grades pre-kindergarten, kindergarten and 1-6, inclusive, shall be provided with
written information on school bus safety as specified.

(EC 39831.5)



F. PUPIL ACCESS TO INTERNET AND ON-LINE SITES
Electronic Communication Acceptable Use

The Governing Board intends that technological resources provided by the district be
used in a responsible and proper manner in support of the instructional program and for
the advancement of student learning.

The Superintendent or designee shall notify students and parents/guardians about autho-
rized uses of district computers and consequences for unauthorized use and/or unlawful
activities.

The Board desires to protect students from access to harmful matter on the Internet or
other online services. The Superintendent or designee shall implement rules and proce-
dures designed to restrict students’ access to harmful or inappropriate matter on the Inter-
net. He/she also shall establish regulations to address the safety and security of students
when using electronic mail, chat rooms, and other forms of direct electronic communica-
tion.

Disclosure, use and dissemination of personal identification information regarding stu-
dents are prohibited.

Staff shall supervise students while they are using online services.

Before using the district’s online resources, each student and his/her parent/guardian shall
sign and return an Acceptable Use Policy, specifying user obligations and responsibili-
ties. In that agreement, the student and his/her parent/guardian shall agree not to hold the
district responsible and shall agree to indemnify and hold harmless the district and all dis-
trict personnel for the failure of any technology protection measures, violations of copy-
right restrictions, users’ mistakes or negligence, or any costs incurred by users.

In order to help ensure that the district adapts to changing technologies and circums-
tances, the Superintendent or designee shall regularly review this policy, the accompany-
ing administrative regulation and other procedures. He/she shall also monitor the dis-
trict’s filtering software to help ensure its effectiveness.

Instruction

The principal or designee shall oversee the maintenance of each school’s technological
resources and may establish guidelines and limits on their use. He/she shall ensure that
all students using these resources receive training in their proper and appropriate use.



At the beginning of each school year, parents/guardians shall receive a copy of the dis-
trict’s policy and administrative regulation regarding access by students to the Internet
and online sites (Education Code 48980).

Online/Internet Services: User Obligations and Responsibilities

Students are authorized to use district equipment to access the Internet or online services
in accordance with user obligations and responsibilities specified below and in accor-
dance with Governing Board policy and the district’s Acceptable Use Policy.

1.

10.

The student, in whose name an online services account is issued, is responsible
for its proper use at all times. Students shall keep personal account numbers,
home addresses and telephone numbers private. They shall use the system only
under their own account number.

Students shall use the district’s system responsibly and primarily for educational
purposes.

Students shall not access, post, submit, publish, or display harmful or inappro-
priate matter that is threatening, obscene, disruptive, or sexually explicit, or that
could be construed as harassment or disparagement of others based on their
race/ethnicity, national origin, gender, sexual orientation, age, disability, religion,
or political beliefs

Harmful matter includes matter, taken as a whole, which to the average person,
applying contemporary statewide standards, appeals to the prurient interest and is
matter which depicts or describes in a patently offensive way, sexual conduct, and
which lacks serious literary, artistic, political, or scientific value for minors.
Students shall not disclose, use or disseminate personal identification information
about themselves or others when using electronic mail, chat rooms, or other forms
of direct communication. Students are also cautioned not to disclose such infor-
mation by other means to individuals located through the Internet without the
permission of their parents/guardians. Personal information includes the student’s
name, address, telephone number, Social Security number, or other individually
identifiable information.

Students shall not use the system to encourage the use of drugs, alcohol or tobac-
co, nor shall they promote unethical practices or any activity prohibited by law or
Board policy.

Copyrighted material shall not be placed on the system without the author’s per-
mission. Students may download copyrighted material for their own use only.
Students shall not intentionally upload, download or create computer viruses
and/or maliciously attempt to harm or destroy district equipment or materials or
manipulate the data of any other user, including so-called “hacking”.

Students shall not read other users’ electronic mail or files. They shall not at-
tempt to interfere with other users’ ability to send or receive electronic mail, nor
shall they attempt to delete, copy, modify or forge other users’ mail.

Students shall report any security problem or misuse of the services to the teacher
or principal.

The principal or designee shall make all decisions regarding whether or not a stu-
dent has violated Board policy or the district’s Acceptable Use Policy. The deci-
sion of the principal or designee shall be final.



Inappropriate use shall result in a cancellation of the student’s user privileges, discipli-
nary action and/or legal action in accordance with law and Board policy.

(EC 51870.5; 48980(i) and Board Policy 6163.4)

G. COMMUNICATION GUIDELINES

STUDENT USE OF BULLETIN BOARDS, CIRCULATION OF PRINTED MA-
TERIALS, AND PETITIONS

1. TIME, PLACE, AND MANNER OF DISTRIBUTION

a. General
Regulations related to the circulation of petitions, circulars, and other printed mat-
ter shall be disseminated in order that all persons concerned are fully aware of
same.

b. Time
The time of distribution shall be limited to the hours before school, during the nu-
trition and lunch periods, and after the office school day.

c. Place

The place of distribution shall be reasonably restricted to permit the normal flow

of traffic within the school corridors, stairwells, and entrance and exits on the

school campus.
d. Manner

The manner of distribution and expression shall be such that:

(1) no coercion is used to induce students to accept the printed matter or to sign
petitions. All petitions shall be clearly marked as to origin and sponsorship;

(2) leaflets and all printed material shall be submitted to the appropriate school
reviewing authority (Principal or his designate) at least one school day prior
to distribution. The reviewing authority shall prohibit the distribution of
printed material if it would disrupt the orderly operation of the school,

(3) materials printed for distribution shall not be left unattended at any place or
time in the school or on the school grounds;

(4) students use good taste, reflective of community standards, in the manner of
expressing ideas. The language, pictures, drawings, or photographs to be
used in the materials distributed shall not be vulgarity (vulgarity is defined
as that which is lewd, profane, coarse, or offensive). Material shall conform
to community standards of propriety and public behavior on or near cam-
puses;



(5) buttons, badges, and other insignias of symbolic expression shall be subject
to the above guidelines.

2. BULLETIN BOARD

a.

b.

School administrators shall provide reasonable bulletin board space for posting
student announcements.

Student announcements shall contain the posting date and the signature of the ap-
propriate advisor. Such announcements shall be removed after a prescribed rea-
sonable time to assure fair access to bulleting boards for all other students.
Announcements posted shall be subject to the prohibitions listed below.

3. PROHIBITED MATERIAL

Material, which is libelous or violates the right of privacy.

Material, which is obscene to minors according to current legal definitions.
Profanity and material, which expresses or advocates racial, religious, or ethnic
prejudice.

Material, which so incites students as to create a clear and present danger of the
commission of unlawful acts on school premises or the violation of lawful school
regulations, or the substantial disruption of the orderly operation of the school.
Material which is distributed in violation of the guidelines described herein in-
cluding the time, place and manner of distribution.

Materials which are commercial in nature, i.e. selling of merchandise or services.

4. DISCIPLINARY ACTION

Any student who (a) distributes a petition, circular, newspaper, or other printed material,
(b) wears a button, badge, or other insignia, or (c) posts any item on a bulletin board in
violation of the above prohibitions and restrictions is subject to suspension, expulsion, or
other penalties depending on the severity or repetition of the violation, and in accordance
with the established disciplinary procedures of the school district.



APPENDIX I

GUIDELINES FOR ADMINISTERING DISCIPLINE
TO STUDENTS WHO HAVE VIOLATED STAN-
DARDS OF STUDENT BEHAVIOR

Standards of student behavior within the Beverly Hills Unified School District shall be
enforced at the discretion of the administration within the general guidelines as set forth
below.

These guidelines reflect a spectrum of possible actions that shall be appropriate for a
specific violation of law or district/school regulations. Within the minimum to maxi-
mum actions indicated in the guidelines, the administration shall determine the most ef-
fective action based upon knowledge of the facts of the incident and the concept of pro-
gressive discipline as an appropriate educational experience.

The listing of minimum and maximum actions does not imply or require that a "step-by-
step” progression of increasing severity be employed by an administrator in dealing with
a violation. Disciplinary action shall be dependent upon the situation and the previous
behavior record of the student.

The schedule of actions possible with an infraction of regulations is:

1. conference regarding violation and a warning;



2. in-school probation or suspension from a specific class and/or activity;

3. detention (or volunteer service in lieu of detention);

4. parent conference;

5. parent/teacher conference;

6. suspension;

7. transfer to another school;

8. transfer to another specialized program or continuation school;

9. expulsion from the District;

10. withholding grades, diploma and/or transcripts.
The following represents samples of violations that may occur in the schools. The aste-
risk (*) indicates mandatory immediate Law Enforcement Agency notification. The
double asterisk (**) indicates that recommendation for expulsion is required under Edu-
cation Code 48915. The number in the area of Disciplinary Action refers to the schedule

of actions listed above.
Recommended Disciplinary Action

Minimum Maximum
Action Action
A. Violations Against Persons
*1.  Assault 6 9
Unlawful attempt, coupled with a present ability,
to commit a violent injury on the person of another.
*2. Battery 6 9
Any willful and unlawful use of force or violence
upon the person of another.
*3.  Assault on a Staff Member 6 9
(See A. above)
*4.  Battery on a Staff Member 8 9
(See B. above)
*5. Weapon Possession 6 g**

The unauthorized possession of any instrument designed



for or capable of producing death or great bodily harm.

Possessing selling or furnishing a firearm, knife, explosive or g**
other dangerous object of no reasonable use to the student.

Brandishing a knife at another person. g**

*6.  Assault with a Deadly Weapon g**
Every person who commits an assault upon the person of

another with a deadly weapon or instrument or by any means

of force likely to produce great bodily injury is punishable by law.

7. Possession of an Imitation Firearm 6 9
Replica substantially similar to an existing firearm to lead a
reasonable person to conclude that the replica is a firearm.

8. Possession of Fireworks of any kind 6 9
Selling, buying, igniting or possessing fireworks of any kind

while under the jurisdiction of the school. This includes

“poppers” or “snappers”.

Recommended Disciplinary Action

Minimum Maximum
Action Action
*8.  Sexual Assault or Sexual Battery g**
Committed or attempted to commit a sexual assault or
committed a sexual battery.
9. Fighting 4 9
Mutual combat in which both parties have contributed
to the situation by verbal and/or physical action.
10. Hazing 6 9
Participation in or conspiring to engage in, or conspiring
for others to engage in, harassing acts that injure, degrade,
or disgrace other individuals. (E.C. 32050-32052)
11. Interference/Obstruction 6 9

Any action taken to attempt to prevent a staff member
from exercising lawful assigned duties.

12. Verbal Abuse 6 9



Threatening language to a staff member

13. Serious Physical Injury g**
Causing serious physical injury to another person,
except in self-defense.

14. Bullying 6 9
Engaged in an act of bullying, including, but not limited to,

bullying committed by means of an electronic act, directed

specifically toward a pupil or school personnel.

15.  Sexual Harassment 6 9
Committed sexual harassment sufficiently severe or

pervasive to have negative impact on the victim's academic

performance or to create an intimidating, hostile, or offensive

educational environment. (This section does not apply to

students in kindergarten through third grade.)

Information regarding reporting procedures and available

remedies may be obtained from the Assistant Superintendent,

Educational Services.

16. Hate Violence (person) 6 9
Any action taken to injure, intimidate, interfere with,

oppress or threaten another person because of the person’'s race,
color, religion, ancestry, national origin, disability, gender or sexual orientation

Recommended Disciplinary Action

Minimum Maximum

Action Action
16. Harassment/Intimidation of Witness 6 9
The harassment or intimidation of a witness or
eyewitness in a school disciplinary proceeding.
B. Violations Against Property
1. Extortion or Robbery 6 g**

The obtaining of property from another without consent...,
induced by a wrongful use of force or threat, or under the



guise of official right.

2. Theft 6 9
The unlawful taking of property.

3. Unauthorized Use of School Property 4 9
The unauthorized/illegal use of school property.

4, Willful Damage of School Property 6 9
Any student who willfully cuts, defaces, or otherwise

injures in any way property, real or personal, belonging

to the school district is liable.

(This includes gang activities such as tagging, etc.)

S5. Damage to Personal Property 1 10

6. Willful Non-Return of District Property 1 10
The Superintendent or principal may withhold the grades,

diploma, and/or transcripts of any student responsible for

damaging or failing to return District property, until the

student's parent or guardian has paid for the damages. If

the student and parent are unable to pay for damages or

return the property, the student shall be offered a program

of voluntary work in lieu of payment.

7. Knowing Receipt of Stolen School or Private Property 3 9
Recommended Disciplinary Action

Minimum Maximum
Action Action

8. Hate Violence (property) 6 9
Any action taken to deface, damage or destroy the

real or personal property of any person because of

the other person's race, color, religion, ancestry,

national origin, disability, gender or sexual orientation.

C. Violations Against Public Decency and Good Morals

1. Gambling 4 8
The playing of a game of chance for stakes.

2. Vulgarity/Profanity 1 7
Language that is disgusting to the senses, repulsive.



3. Offensive Social Behavior 1 7
Activities that are an infraction of acceptable social actions.

D. Violations Against Public Health and Safety

1. Possession or Use of Any of the Following:
Dangerous Drugs 6 9
Unauthorized Controlled Substance 6 9
Alcohol 6 9
Tobacco 3 9
Drug Paraphernalia 6 9

2. Selling Dangerous drugs. Unauthorized Controlled g**
Substances or "Look-Alike™" Substances

3. Tobacco-Free Schools 6 9

The use and sale of tobacco products is banned at all times

and everywhere on all district property including, but not

limited to, all school buildings, school vehicles and play

and athletic fields.

E. Violations Against Traffic Regulations

1. Reckless Driving 6 9

Driving on school property in such a manner as to
endanger persons or property.

Recommended Disciplinary Action

Minimum Maximum

Action Action
2. Parking 1 6
Parking in an unauthorized area on school property.
F. Violations Against School Standards
1. Continued Willful Disobedience 6 9

Repeated refusal to follow school rules and regulations.

2. Defiance of Authority 6 9



Willful refusal to follow a legal direction/order given
by a staff member.

3. Disruptive Behavior 1 8
Actions, which are detrimental to the effective operations
of the school.

4. False Identification 4 8
Refusal to give or giving false identification when
requested to do so by a staff member.

5. Forgery 6 8
Falsifying a signature or tampering with any

school documents, including school transcript,

computer or hand-generated.

6. Freedom of Expression 1 7
For specifics, see Policy 452.5.

7. Leaving Campus 1 6
Leaving campus during school hours without proper
clearance. (See Policy 443.5.)

8. Misbehavior on School Buses 1 6
Continued disorderly behavior or severe misbehavior

shall be sufficient reason for a principal to deny a student

transportation on a school bus

Recommended Disciplinary Action

Minimum Maximum

Action Action
9. Student Attire and Grooming 1 6
See Section V. C
10.  Violation of Suspension 6 9

Physically present on a school campus or at a school
activity while on suspension and/or expulsion before,
during or after school.

11. Habitual/Continual Violation of Above Standards 6 9



APPENDIX 11

STUDENT GUIDE TO UNDERSTANDING
AND AVOIDING HARASSMENT

Why is this topic so important?

Many people have been called rude or obscene names and maybe even been threatened
because of their religion, race or simply because they are a boy or a girl. This guide is
designed to remind everyone that "harassment™ of any kind is not acceptable behavior at
any time and is against school rules. "Harassment” is not welcome in the Beverly Hills
Unified School District!

WE BELIEVE THAT EVERY STUDENT HAS THE RIGHT TO LEARN
*  Without being called names and

*  Without being threatened because they are a boy or a girl, or from a certain religion
or race

What is ""harassment?”

Harassment is unwanted and unwelcome behavior from other students or staff members,
which interferes with another person's life. When it is sexual in nature, it is "sexual ha-
rassment."” When it is racial in nature, it is "hate-motivated behavior" or sometimes a
"hate crime." It is against the rules for students to make remarks that embarrass others or
make them feel uncomfortable because of actions or remarks that are sexual or racial in
nature.

What are some actions that interfere with a person's education and are not allowed?

* Unwanted touching * Sexual innuendos
* Obscene comments * Gender specific comments
* Physical threats * Requests for sexual favors
* Obscene gestures * Racial-specific comments
* Indecent exposure * Suggestive looks

What should you do if you feel that you have been harassed?

1. Tell a teacher, counselor or school administrator.



When telling what happened, be specific. ANY REPORT YOU MAKE IS PRIVATE.
You may bring a parent or guardian with you, if you would like. The information you
give is private and will not be made public, unless you talk about it yourself with others.
Any witnesses will be told to keep the information about the situation to themselves, too.

2. Do not worry about someone "getting even™ with you for telling.

The school will support you and investigate your concern quickly. School administrators
will do their best to make sure no one tries to "get even."”

3. Tell the truth

Any student who falsely accuses another student or staff member of sexual or racial ha-
rassment is subject to disciplinary action.

What happens next?

A harassment complaint is usually settled at the school, but sometimes it will be reviewed
at the District Office. An investigator will be assigned and will communicate with those
individuals who can help to sort out the facts. The investigator will determine whether
harassment has occurred, prepare a report about the situation and give the information to
your principal. Your principal will then suggest a solution or remedy. Finally, if things
are not settled, you have the right to submit your concern to the District Office.



APPENDIX I

NONDISCRIMINATION AND SEXUAL HARASS-
MENT POLICY

Nondiscrimination

The Governing Board is committed to equal opportunity for all individuals in education.
District programs and activities shall be free from discrimination based on Sex, Race,
Color, Ancestry, Religious Creed, National Origin, Physical Disability (including HIV
and AIDS), Mental Disability, Medical Condition (cancer related), Age (over 40), Marital
Status, Vietnam-era Veteran Status, or Actual or Perceived Sexual Orientation and Denial
of Family Care Leave. The Board shall promote programs that ensure the discriminatory
practices are eliminated in all district activities.

Any student who engages in discrimination of another student or anyone from the district
may be subject to disciplinary action up to and including expulsion. Any employee who
permits or engages in discrimination may be subject to disciplinary action up to and in-
cluding dismissal. If disciplinary action is needed, the progressive discipline steps may
be followed, including as appropriate: warning, reprimand, suspension and dismissal.

Any student, staff member, or parent who feels that discrimination has occurred should
immediately contact the teacher, principal, or the Assistant Superintendent, Human Re-
sources. If the concern is not resolved, a formal complaint may be initiated at the school
or by directly contacting the Human Resources office. Copies of the Uniform Complaint
Form may be obtained from the school office or the District’s Human Resources office.

Sexual Harassment

The Beverly Hills Unified School District is committed to an educational environment in
which all students are treated with respect and dignity. Each student has the right to learn
in an environment that promotes equal educational opportunity and is free from discrimi-
natory practices.

Sexual Harassment is a violation of Title IX of the Education Act Amendments of 1972,
Title VII of the Civil Rights Act of 1964, and California Education Code Sections 210
through 214, inclusive.

The District strongly condemns, opposes and prohibits sexual harassment of students
whether verbal, written or physical by anyone in or from the District. Therefore, the
Board shall not tolerate the sexual harassment of any student by any other student or any
District employee. Any student who is found guilty of sexual harassment shall be subject
to disciplinary action.



Teaching the value and importance of mutual respect and understanding of both sexes
shall be a part of the K-12 instructional program. Such instruction shall be made a part of
the curriculum design in age appropriate ways.

It shall be the policy of this district to:

1. prohibit and discourage any person in the work or educational setting from sex-
ually harassing any other person, including students, in the work or educational
setting;

provide a harassment-free work and educational environment;

remedy in a speedy manner any consequences of sexual harassment;

provide on-going education and awareness of the problem of sexual harassment;
and

3. provide information about how to pursue claims of sexual harassment.

N —

DEFINITION OF SEXUAL HARASSMENT

“Sexual harassment” means unwelcome sexual advances, requests for sexual favors, and
other verbal, visual, or physical conduct of a sexual nature made by any person from or in
the work or educational setting under any of the following conditions:

1. submission to the conduct is explicitly or implicitly made a term or a condition of
an individual’s employment, academic status or progress;

2. submission to, or rejection of, the conduct by the individual is used as the basis of
employment or academic decisions affecting the individual;

3. the conduct has the purpose or effect of having a negative impact upon the
individual’s work or academic performance, or of creating an intimidating, hostile
or offensive work or educational environment;

4. submission to, or rejection of, the conduct by the individual is used as the basis
for any decision affecting the individual regarding the benefits and services, hon-
ors, programs, or activities available at or through the educational institution;

5. as it relates to students, subjects any pupil to discrimination on the basis of sex,
including sexual harassment, in any District program or activity.

Sexual harassment is prohibited against members of the same sex as well as against
members of the opposite sex.

CONSEQUENCES FOR VIOLATION OF POLICY

1. Any person who violates this policy will be subject to disciplinary action up to
and including discharge, suspension, or other appropriate disciplinary measures.

2. Any student who violates this policy will be subject to disciplinary action up to
and including expulsion.

All students will receive a complete copy of the Beverly Hills Unified School District
Sexual Harassment Policy during the first month of school.



APPENDIX IV

STUDENT DRUG AND ALCOHOL USE

A. District Philosophy and Policy

The use, possession or distribution of any abusive substance is detrimental to the
health and well being of students. Therefore, the District staff shall do everything
possible to create a school environment free of the use, presence and distribution of
abusive substances. The District recognizes the special needs of students who are
identified as having a substance abuse problem and, therefore, directs its staff to pro-
vide appropriate assistance and referral sources. Steps and action shall include, but
are not limited to the following:

1.

maintain an up-to-date, effective health education program regarding abusive sub-
stances and tobacco from kindergarten through Grade 12;

develop and implement a clearly defined written policy pertaining to the use, pos-
session or distribution of abusive substances, which will be applicable to a stu-
dent’s use, possession or distribution of an abusive substance (1) on school
grounds; (2) at a school sponsored or authorized activity; (3) coming to or going
from school; (4) during the lunch period, whether on or off campus; (5) during, or
while going to or coming from a school sponsored activity, or (6) anywhere else
in such circumstances where the act is related to a school activity or school atten-
dance;

inform students, staff and parents about the District Policy relating to student in-
volvement with abusive substances;

instruct District staff, through in-service training, to be more perceptive in identi-
fying students involved in the use, possession or distribution of abusive sub-
stances;

utilize the service of District personnel and community resources to provide the
help and remedies for students involved in the use, possession or distribution of
abusive substances;

encourage students, if using alcohol or drugs, to discuss and seek help with any
staff member. Students shall not be punished or disciplined for disclosing past
use when seeking help from an intervention or recovery program;

7. student shall not be allowed to smoke, chew or possess tobacco or nicotine prod-

ucts on school property or during school hours, at school sponsored events, or un-
der the supervision of District employees (Education Code 48901). Students who



violate this policy shall be subject to disciplinary procedures, which may result in
suspension from school, a Beverly Hills Police Department ticket, and assignment
to lunch detention.

B. District Drug Advisory Council

1. District Drug Advisory Council (DDAC) shall be maintained to review matters
pertaining to drug use, abuse and education within the District. The Council shall
serve as an advisory body to the Superintendent of Schools and the Board of Edu-
cation. It shall consist of representatives from the Board of Education, elementary
and high school staff, parents, students, community resource personnel and spe-
cial consultants.

C. Prohibitions and Procedures Relating to Abusive Substances

1. Definitions:

a. “Abusive substance” is defined to mean any controlled substance as defined in
Section 11007 of the Health and Safety Code, any alcoholic beverage, or any
intoxicant of any kind.

b. “Abusive substance violation” is defined to mean any unlawful use (being
under the influence of); possession (having an abusive substance on the stu-
dent or in the area under the student’s control, such as his locker); or distribu-
tion (barter, exchange, sale or gift of any abusive substance or what is pur-
ported to be an abusive substance, or unlawfully offering, arranging, or nego-
tiating to sell any drug paraphernalia, as defined in Section 11364 of the
Health and Safety Code), (1) on school grounds; (2) at a school sponsored or
authorized activity; (3) going to or coming from school; (4) during the lunch
period, whether on or off campus; (5) during, or while going to or coming
from a school sponsored activity; (6) or anywhere else in such circumstance
where the act is related to school activity or school attendance.



APPENDIX V

UNIFORM COMPLAINT PROCEDURES

What is a complaint?

A complaint is a written and signed statement alleging violation of a federal or state law
or regulations, which may include an allegation of unlawful discrimination.

What are the responsibilities of the complainant?

The complainant:

1.

2.

attempts to resolve the complaint with the site or program administrator;
receives complaint procedures from the Office of the Superintendent;
files a written complaint and follows the steps in the local complaint procedures;

may appeal to the California Department of Education (CDE) for resolution if he
or she is dissatisfied with the decision of the District;

may appeal to the State Superintendent of Public Instruction if he/she is dissatis-
fied with the determination of the CDE;

may appeal to the Office for Civil Rights (OCR) if he/she is dissatisfied with the
decision of the District;

the complainant may appeal to the State Superintendent at any time during the re-
view and investigation of the complaint by the District and the complainant may
pursue any other administrative or judicial remedy at any time.

What are the responsibilities of the District?

The District:

1.

2.

attempts to resolve the complaint with the site or program administrator;

designates the Assistant Superintendent, Human Resources to be responsible for
complaint resolution;

follows complaint procedures consistent with the California Code of Regulation,
Title 5, Section 4600-4671;



4. annually notified parents, employees, committees, students, and other interested
parties of local complaint procedures, including the right to appeal the District’s
decision. Complainants may also seek any civil law remedies that may be availa-
ble;

5. protects complainants from retaliation.

What is the District’s procedure for filing a complaint?

Any individual, public agency or organization alleging a violation of federal or state sta-
tutes may file a written complaint with the Assistant Superintendent, Human Resources.

Discrimination complaints must be filed no later than six months from the occurrence or
when they are first acknowledged. The District and the CDE must protect the confiden-
tiality of the parties and the facts related to the case.

The District:

1. completes an investigation and a written report within 60 days of receipt of a
complaint. The District must give the filing party an opportunity to present evi-
dence relevant to the complaint. The District must also advise the complainant
regarding rights of appeal to the CDE or OCR,;

2. submits, on notification of an appeal, the following to the CDE or OCR:

d.
e.
f.

a. the original complaint;
b.
C.

a copy of the District decision;

a summary of the nature and extent of the investigation conducted by the local
agency if not covered in the District decision;

a report of any action taken to resolve the complaint;

a copy of the District complaint procedures;

such other relevant information as the State Superintendent may require.

3. may appeal to the State Superintendent of Public Instruction if the District is dis-
satisfied with the decision of the CDE.



What are the responsibilities of the California Department of Education?

The California Department of Education:

1.

2.

keeps a file for every written complaint received;

refers each complaint to the District for local resolution when appropriate;
requests a report of a District action, when appropriate;

conducts a mediation or investigation when:

a. the District fails to act within 60 days or an agreed-upon timeline;

b. a complainant appeals the District decision;

c. the Department determines that direct intervention is necessary.

requires corrective actions by the District concerning compliance issues identified
through investigations of complaints;

Provides technical assistance to correct compliance issues.



UNIFORM COMPLAINT PROCESS

Uniform Complaint Procedures
Authorized by

California Code of Regulations, Title 5, Sections 4600-4671

Contact Persons for Programs and Services Covered Under Uniform Complaint Procedures:

Program Contact the Office of: Telephone:
Adult Education Director, Beverly Hills (310) 551-5100, Ext. 2243
Adult School

Child Nutrition, School
Nutrition and Child Care Food

Director, Food Services

(310) 551-5100, Ext. 2208

Consolidated Categorical Aid:
State Programs for Students of
Limited English Proficiency

(EIA/LEP); Title I and Title VI

Assistant Superintendent,
Educational Services K-12

(310) 551-5100, Ext. 2240

Gender Equity

Director, Human Resources

(310) 551-5100, Ext. 2235

Special Education

Director of Special Education

(310) 551-5100, Ext. 2226

School Safety Plan

Coordinator of Child Welfare and Attendance

(310) 551-5100, Ext. 2226

Career Development

Director, Career Development

(310) 551-5100, Ext. 8225

Service:

Contact the Office of:

Telephone:

Nondiscrimination Requirement
and Civil Rights

Director of Human Resources

(310) 551-5100, Ext. 2235

THE COMPLAINT PROCESS
1. Filing a Complaint: Obtain a Uniform Complaint Form from the school or from the
Director of Human Resources. Submit the completed complaint form to the Principal
or to the Assistant Superintendent.
2. Investigation: The district will investigate the complaint and provide a report of the
investigation and a decision within 60 days of receipt.
3. Appeals: If the complainant disagrees with the District’s decision, he/she has 15 days
to appeal the decision to the State Department of Education.
4. The complainant may also pursue action in civil court.

Complaints will be kept confidential. The District prohibits retaliation against any partic-
ipant in the complaint process. Each complaint shall be investigated promptly and in a
way that respects the privacy of all parties concerned.

If you have a complaint, contact a teacher, principal, site administrator or:

DIRECTOR OF HUMAN RESOURCES

255 SOUTH LASKY DRIVE

BEVERLY HILLS, CALIFORNIA 90212

(310) 551-5100 EXT. 2235




APPENDIX VI

DISRUPTIVE INTRUDERS ON CAMPUS

The Board of Education is committed to keeping the schools safe from intruders and re-
quires all visitors to register in the main administrative office upon coming on campus.

The principal or designee shall promptly expel from school premises any individual
he/she reasonably believes might disrupt normal school operations, threaten the health
and safety of students or staff, or cause property damage.

Failure to register or identify oneself may be considered to be disruptive.

The principal or designee shall ensure that all staff members know what action to take
when they observe strangers on school grounds and when and how to get help from law
enforcement authorities.

The Superintendent or designee shall post at every entrance to each school and school
grounds a notice setting forth school hours, visitor registration location and requirements,
penalties for refusing to leave school grounds, and any other announcements required by
the local law enforcement agency in order to pursue the arrest of persons found loitering
or trespassing. (Penal Code 627.6)

Members of the Beverly Hills Unified School District staff will treat parents and other
members of the public with respect and expect the same in return. This District is com-
mitted to maintaining orderly educational and administrative processes in keeping
schools and administrative offices from disruptions and preventing unauthorized persons
from entering school/District grounds.

This policy promotes mutual respect, civility and orderly conduct among District em-
ployees, parents and the public. This policy is not intended to deprive any person of
his/her right to freedom of expression, but only to maintain, to the extent possible a rea-
sonable, safe, harassment-free workplace for our students and staff. In the interest of
presenting District employees as positive role models to children of this District, as well
as the community, the Beverly Hills Unified School District encourages positive commu-
nication, and discourages volatile, hostile or aggressive actions. The District seeks public
cooperation with this endeavor.



DISRUPTIONS

Any individual who disrupts or threatens to disrupt school/office operations; threatens the
health and safety of students or staff; willfully causes property damage, uses loud and/or
offensive language which could provoke a violent reaction; or who has otherwise estab-
lished a continued patterns of unauthorized entry on School District property, will be di-
rected to leave school or School District property promptly by the Chief Administrative
Officer or designee.

If any member of the public uses obscenities or speaks in a demanding, loud, insulting
and/or demeaning manner, the administrator or employee to whom the remarks are di-
rected will calmly and politely admonish the speaker to communicate civilly. If correc-
tive actions are not taken by the abusing party, the District employee will verbally notify
the abusing party that the meeting, conference or telephone conversation is terminated
and, if the meeting or conference is on District premises, the offending person will be di-
rected to leave promptly.

When asking an individual to leave school grounds, the principal or designee shall state
that the individual will be guilty of a misdemeanor if he/she re-enters school premises
within the applicable period of time. (Penal Code 626.6, 627.7; Education Code 32211)

Action leading to the penalty of a fine, imprisonment or both may be taken against any-
one whose conduct materially disrupts class work or extracurricular activities or causes a
disturbance on school grounds. (Education Code 44811,

Penal Code 415.5)

When an individual is directed to leave under such Paragraph 1 or 2 circumstances, the
Chief Administrative Officer or designee shall inform the person that he/she will be
guilty of a misdemeanor in accordance with California Education Code 44811 and Penal
Codes 415.5 and 626.7 if he/she re-enters any District facility within 30 days after being
directed to leave, or within seven days if the person is a parent/guardian of a student at-
tending that school. If any individual refuses to leave upon request or returns before the
applicable period of time, the Chief Administrative Officer or designee may notify law
enforcement officials.

California Education Code

44811, in part. (a) Any parent, guardian, or other person whose conduct in a place where
a school employee is required to be in the course of his or her duties materially disrupts
class work or extracurricular activities or involved substantial disorder is guilty of a mis-
demeanor. (b) A violation of subdivision (a) shall be punished as follows:

1. Upon the first conviction, by a fine of not less than five hundred dollars ($500)
and not more than one thousand dollars ($1,000), or by imprisonment in a county
jail for not more than one year, or by both the fine and imprisonment.

2. Upon a second conviction, by imprisonment in a county jail for a period of not
less then 10 days, and not more than one year, or by both imprisonment and a fine



not exceeding one thousand dollars ($1,000). The defendant shall not be released
on probation, or for any other basis until he or she has served not less than 10
days in a county jail.

3. Upon a third or subsequent conviction, by imprisonment in a county jail for a pe-
riod of not less than 90 days, and not more than one year, or by both imprison-
ment and a fine not exceeding one thousand dollars ($1,000). The defendant shall
not be released on probation, or for any other basis until he or she has served not
less than 90 days in a county jail.

SAFETY AND SECURITY

The Superintendent or designee will ensure that a safety and/or crisis intervention tech-
niques program is provided in order to raise awareness on how to deal with these situa-
tions if and when they occur.

When violence is directed against an employee, or theft against property, employees shall
promptly report the occurrence to their principal or supervisor and complete an Incident
Report. Employees and supervisors should complete the Incident Report and report to
law enforcement any attack, assault or threat made against them on school/District pre-
mises or at school/District-sponsored activities.

An employee whose person or property is injured or damaged by willful misconduct of a
student, may ask the District to pursue legal action against the student or the student’s
parent/guardian.

Possession of unauthorized dangerous instruments, weapons or devices is prohibited on
school premises, on any public right-of-way immediately adjacent to school property, or
any other place where a teacher and student(s) are required to be in connection with as-
signed school activities. (Penal Code 626, 626.9, 626.20)

DOCUMENTATION

When it is determined by staff that a member of the public is in the process of violating
provisions of this policy, an effort should be made by staff to provide a written copy of
this policy, including applicable code provisions, at the time of occurrence. The em-
ployee will immediately notify his/her supervisor and provide a written report of the inci-
dent.

APPEAL PROCEDURE

Any person who is asked to leave a public school building or grounds may appeal to the
Superintendent or designee. This appeal shall be made no later than the second school-
day after the person has departed from the school building or grounds. The Superinten-



dent or designee shall render his/her decision within 24 hours after the appeal is made,
and this decision shall be binding upon both parties.

The decision of the Superintendent or designee may be appealed to the Governing Board.
Such an appeal shall be made no later than the second school day after the Superintendent
or designee has rendered his/her decision. The Board shall consider and decide the ap-
peal at its next scheduled or adjourned regular public meeting. The Board’s decision
shall be final. (Education Code 32211)



APPENDIX VII

ANTI-HARASSMENT/ANTI-INTIMIDATION POLICY

The Beverly Hills Unified School Board of Education affirms the right for all students,
staff, and parents and guardians to be free from hate crimes, abusive statements, or any
activity which degrades the unique qualities of an individual, such as race, ethnicity, cul-
ture, heritage, sexuality, physical/mental attributes, religious beliefs and practices. Such
verbal or physical acts are damaging to one’s self-esteem and will not be tolerated on any
District campus or at any school activity whether on or off campus. The Board encou-
rages the superintendent and staff to develop programs, which enhance self-esteem, raise
awareness and sensitivity, and foster respect for individuals and their unique qualities.

The Board recognizes that such hate-crime statements, threats, physical assaults, or dam-
age to property are inflammatory to those victimized by such acts and jeopardizes the
safety and well being of students and staff. The Board authorizes the staff to discipline
students involved in such acts, including suspensions and recommendation for expulsion.

The District will not tolerate any act of harassment or intimidation including gestures,
comments, threats or actions, wither written, verbal or physical, which cause, threaten to
cause or are likely to cause bodily harm or personal degradation on any District campus
or at any school activity whether on or off campus.

The consequences of these actions may include a broad range of disciplinary measures as
appropriate; however, every effort will also be taken to provide or locate appropriate as-
sistance for both the victim and the offender.

Initial Response and Reporting Expectations

The District expects all employees, if they observe or become aware of an act of intimi-
dation, to take immediate, appropriate steps to intervene.

If, in the opinion of the employee, the matter has not been resolved, then the situation
must be reported to an administrator for further investigation.

The District expects students, parents and other community members who observe or be-
come aware of a serious act of harassment/intimidation to report this act to a school ad-
ministrator for further investigation.



Investigation and Response

Any incident, which may constitute an act of harassment/intimidation, which is reported
to the principal, shall be thoroughly investigated by the site administrator or designee.
Consequences shall be commensurate with the results of the investigation. This may in-
clude, but is not limited to, counseling, parent conference, detention, involuntary transfer,
a formal suspension and/or expulsion of the offender. The parent or guardian shall be
contacted and may be asked to attend a conference with school officials.

If the parent or guardian does not attend the conference, the site administrator shall send a
letter informing the parent of the actions under consideration and notifying parent of all
data pertinent to the action.

Depending on the severity of the incident, the administrator shall take appropriate steps to
insure campus safety. This may include any or all of the following: implement an imme-
diate safety plan; isolate and supervise involved students; provide staff support for in-
volved students as necessary; report incident to law enforcement, if appropriate; notify
the parents/guardians of both the offender and the victim and develop supervision plan
with parents.

If the act of harassment/intimidation is deemed to warrant a suspension, expulsion or in-
voluntary transfer to another school, then the matter will be processed in accordance with
Board Policy 5045.

Assessment and Intervention

An administrative contact will be made with the victim and offender prior to resuming
regular schedule of classes. If deemed necessary, the administrator or designee may con-
vene a multi-disciplinary team to further assess and determine the need for ongoing sup-
port for the victim or the offender.

Depending upon the severity of the harassment/intimidation, an investigation might in-
clude: review of school records; identification of parent and family issues; and inter-
views with students, parents, and school staff. A multi-disciplinary team consisting of
school staff, counselor/psychologist, parent, student, and other agency personnel as ap-
propriate, will develop a behavior support plan.

The support plan may include any or all of the following: a case manager, counseling
services (site, district and/or community resources); parenting skills classes; and other
additional support services as deemed appropriate. The case manager will maintain a
record of the services provided.



School Follow-up

The case manager has a responsibility to follow up and evaluate the behavior support
plan. The case manager will compile a report to the site administrator on the process, re-
sources used, and the follow up procedure involving the victim and the offender.

A copy of the behavior plan and follow-up report will then be forwarded to the Coordina-
tor of Child Welfare and Attendance.



APPENDIX VIII

STUDENT CONDUCT POLICY

The Governing Board believes that all students have the right to be educated in a positive
learning environment free from disruptions. On school grounds and at school activities,
students shall be expected to exhibit appropriate conduct that does not infringe upon the
rights of others or interfere with the school program.

Behavior is considered appropriate when students are diligent in study, careful with
school property, courteous, and respectful towards their teachers, other staff, students and
volunteers.

The Superintendent or designee shall ensure that each school site develops standards of
conduct and discipline consistent with district policies and administrative regulations.

Students and parents/guardians shall be notified of district and school rules related to
conduct and shall receive regular instruction regarding these rules. In addition, par-
ents/guardians and students may be provided information about early warning signs of
harassing/intimidating behaviors as well as prevention and intervention strategies.

Prohibited student conduct includes but is not limited to:

1. Behavior that endangers staff and/or students
2. Behavior that disrupts the orderly classroom or school environment
3. Harassment of students or staff, including bullying, intimidation, hazing,

or any other verbal, written or physical conduct that causes or threatens to
cause bodily harm or emotional suffering

4. Damage to or theft of property belonging to the district, staff or students

5. Possession or use of laser pointers, unless used for a valid instructional or
other school-related purpose, including employment (Penal Code 417.27)

Prior to bringing a laser pointer on school premises, students shall first ob-
tain permission from the principal or designee. The principal or designee
shall determine whether the requested use of the laser pointer is for a valid
instructional or other school-related purpose.

6. Profane, vulgar or abusive language



7. Plagiarism or dishonesty in school work or on tests

8. Inappropriate dress

0. Tardiness and unexcused absence from school

10. Failure to remain on school premises in accordance with school rules
Student Use of Electronic Signaling Devices

It is the intent of the Board of Education, in exercising it’s authority to regulate the use of
electronic signaling devices, to establish guidelines and regulations that will ensure the
continuation of a positive climate for learning, free from unnecessary disruptions. The
Board recognizes that, as the technology of wireless communication in our society has
evolved there is now widespread use of electronic signaling devices, including cellular
and digital telephones and pager devices, among our student population that has pre-
viously been prohibited.

The Board believes that, although recent changes in state law no longer prohibit students
from possessing or using signaling devices, restrictions on their use on a school campus
must exist to ensure that such use does not infringe upon the rights of others or interfere
with classroom instruction or other school activities.

The Board does not encourage student possession or use of electronic signaling devices
on a school campus nor does it assume liability if such devices are damaged, lost, or sto-
len. Students are prohibited from using such devices in the classroom or in a school envi-
ronment where such use would infringe on the rights of another student or staff member
or would interfere with the school program. Cellular telephones are to be turned off in
the classroom, during passing periods, and during school activities in which their use
would cause a disruption. Students who use these devices on campus shall do so only
before school, during Nutrition, Lunch, and after school. The Board encourages students
to use cellular telephones for family business and emergency purposes only.

If the privilege of using these devices at school is abused and the possession or use of an
electronic signaling device violates this policy, the school has the right to revoke the pri-
vilege and prohibit a student from possessing such a device. The principal/designee is
responsible for including violations of this policy in the school discipline plan as appro-
priate.

No recording devices, including but not limited to, photo/video cell phones, tape/digital
recorders, cameras of any kind, are to be on campus without prior written approval of the
site administrator.



No pupil shall be prohibited from possessing or using an electronic signaling device that
is determined and documented by a licensed physician and/or surgeon to be essential for
the health of the pupil and use of which is limited to purposes related to the health of the

pupil.
Enforcement of Standards

Employees are expected to provide appropriate supervision to enforce standards of con-
duct and,

if they observe or become aware of a violation of these standards, to immediately inter-
vene or call for assistance. If an employee believes a matter has not been resolved, he/she
shall refer the matter to his/her supervisor or administrator for further investigation.

Students who violate district or school rules and regulations may be subject to discipline,
including but not limited to suspension, expulsion or transfer to alternative programs in
accordance with Board policy and administrative regulation. In addition, when the con-
duct involves intimidation, harassment, or other endangerment of a student or employee,
the Superintendent or designee shall provide appropriate assistance as necessary for the
victim and the offender or make appropriate referrals for such assistance.

Cell phones (Kindergarten through Eighth Grade) :

All K-8 Beverly Hills Schools are cell phone free zones. Cell phones may not be seen or
heard at any time during the school day in any location. Cell phones may not be used in-
side the buildings after school.

First infraction:
e Cell phone will be confiscated and it must be picked up by a parent and/or guar-
dian in the assistant principal’s office at the close of the following school day.

Second infraction:
e Cell phone will be confiscated and it must be picked up by a parent and/or guar-
dian in the assistant principal’s office after one week.

Third infraction:
Student will not be allowed to bring a cell phone to school for the remainder of the school
year
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